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Section I- Welcome to Pelham School:

Dear Parents/Guardians.

Welcome back for an exciting new school year!

This handbook is intended to provide some basiormétion about Pelham School and the
Ambherst, Pelham, and Amherst-Pelham Regional Sctstlicts. This handbook serves as a
tool to support and clarify expectations about tearning community, and any changes or
updates will be shared with you. Please take tine tio read through this manual and discuss
some of the information with your child that may depecially relevant and important for them

to understand. The first section is specificalbpat Pelham School, with information that is

pertinent to knowing all about our school. The seteection contains the goals, policies, and
guidelines for the Amherst-Pelham Public Schools.

Your commitment and involvement in your child’s edtion is valuable and essential to a
positive and successful learning school experieAt®ve all, we welcome your support and
collaboration in this shared mission in the edwratf your child. We look forward to working
with you and your child in the upcoming school year

Please feel free to contact the school or emailamdesijarlaisi@arps.orgf you have any
guestions about our policies or procedures. Add#ionformation about Pelham School can be
found on our school website: http://pe.arps.org/

Sincerely,

Lisa Desjonlais

Principal



We need to ensure that every student participates in a rigorous and
engaging learning experience.

My Commitment to Our Students and Our Community:
A vision for the Amherst, Pelnam and Regional Schd®

Superintendent Maria Geryk

We must recognize our students for who they arenaunst challenge them to excel while
balancing their academic progress with expresgi@esonal, physical, civic, and social
development. We must provide our students withhigbest quality education possible in order
to prepare them for success in a global, intercciedefuture. The 21st century education at
ARPS will enable our students to address challemgesannot predict, to use adaptive and
creative thinking and problem-solving, to underdtéeachnology and languages, and to respect
and understand diverse beliefs, cultures and baadkgis.

To achieve excellence for our students, we are atieuhto being the highest quality
educational system possible. This includes a comaerit to continual improvement, informed
reflection, and the collection and analysis of dAsan educational system, we must attract and
retain excellent educators who can provide a chagiley, relevant and cohesive curriculum that
serves the needs of our diverse students. We naadfir commitment to a vital and focused
program of professional development for our staff a safe environment for learning and
constructive communication for our students. Andocammit to the wise allocation of the
resources our communities provide.



Pelham School Belief Statement on Diversity

Appreciating diversity is respecting differencesl ammilarities among groups and individuals

and is a way of perceiving our world in new waysstretches our minds to go beyond our usual
thinking. This appreciation will lead to a vimmmunity with shared strengths and goals. To
foster appreciation, we need to feel pride in ouna@niqueness. We also need a strong sense of
self. In addition, we need to explore expressmiitsuman diversity in order to increase our
knowledge of a changing world. We hope that we alllactively embrace diversity by

interacting with a wide variety of people using ftmhresolution skills, by continuing to learn
about our world, and by actively responding to nssivity. In this way we can celebrate the
richness and fullness of human diversity.

A School Where Everyone Feels Safe

All of the Amherst-Pelham Elementary Schools ardicked to creating communities in which

every family feels welcomed and each child expegsra safe learning environment. We want
all children to feel proud of their heritage, todmmfortable being ‘themselves’, and to feel free
to express their own interests and talents.

Social Justice Commitment

The ability to take the perspective of others israportant developmental task for all children to
learn. In our elementary school we attempt to i@fosr students’ experiences with opportunities
to understand and appreciate others. In createggtlearning experiences we build upon
children’s natural curiosity and their awarenesthefsimilarities and differences of all human
beings. We openly talk to our students about enmhgadifferences and treating others with
respect.

A school community is a perfect laboratory for dnéin to learn concepts of justice and equity.
Whether it is through daily interactions betweesrgeconflicts during a game at recess, or by
participating in an all-class problem-solving megtichildren are constantly constructing their
own ideas of how to be socially responsible humaings.

The Amherst —Pelham Public Schools have made a domemt to social justice. We have begun
to create a framework for teachers to use to fat@litheir students’ thinking about social justice
issues at their developmental level in the clagsraad in the world outside of our schools. In
doing so, we hope to give our children the ski#sessary to be active citizens in a pluralistic,
democratic society.

The Right to be Safe, Included and Visible

It is important to address all types of biasedementary schools so that we can prevent the
development of prejudices and promote respect whidren are young. Despite our efforts to
create a respectful climate, parents and studews $hared that anti-gay name-calling and
exclusion can be a common occurrence in schoohamdworsen as children get older. Children
at an early age may hear the words ‘gay’ or ‘lesbi@ing used as negative put-downs. They
may be exposed to derogatory references to gajeahan people on T.V., in movies, or from
others. In elementary schools children who do inanto gender stereotypes are often teased.
This harassment causes children to be afraid ofgd&iifferent” or exploring the interests that
they love. Sensing the prevalence of anti-gay seits, children from gay and lesbian families
may try to hide their family composition at school.



There is much we can do to promote a supportivespimere for all children and their families.
Prejudice persists when members of a particulangese invisible or are unknown. Mentioning
gay and lesbian people in a respectful way or repsiiories which include gay and lesbian
families or characters will counter these biasesaAtaff we will interrupt every incident of
anti-gay insults (as we do with all types of namaélieg and prejudicial slurs). We will openly
discuss why these put-downs are hurtful. Introdgithe concept that “love makes a family”
showcases all of the different types of familiésist enabling every Amherst student to feel
proud of his/her family. It is every family and tdis right to be visible, safe and included in our
school.

Responsiveness Initiative

The Amherst-Pelhnam Public Schools has establialremprehensive Responsiveness
Initiative to ensure that we have a safe learnigrenment in which all children know that it is
“okay to tell” when they feel uncomfortable abowtituation at school or in their lives. The
message that we want to give to children is tHkeing to a trusted adult about a concern is the
responsible thing to do. We are striving to creasehool where our students know that they can
speak up about teasing, bullying or anything thajiving them an uncomfortable feeling
without fear of retribution, and that adults wilten and respond to remedy the situation. All
adults working in the schools have been traindakta “First Responder” who will listen to our
children and then pass on the concerns to a “SelResgonder” who is a member of each
school’s Responsiveness Committee. At Pelham thedi®d Responders” are Lisa
Desijarlais/Principal, Deb King/guidance counsetbesapeutic teacher, and Paula
Russell/Nurse. This group will make sure that eamfrcern that is brought up is examined and
addressed in a timely fashion. Of course, paremésftfians can also communicate issues that
their children bring to their attention to the schoAt the beginning of each year we will review
the importance of ‘responsible telling’.

Section lI- Family/School Parthership & Communication

Office Hours: The school office is open from 8:15 a.m. to 3pit. Staff may be reached
during this time by calling 413-253-3595

Questions or Concerns

All questions or concerns may be initially directecbur secretarial staff. In most cases they will
be able to help you immediately.

We suggest taking the following steps when you hakier questions or concerns:

1. Make an appointment to see your child's teaifly@ur questions or concerns involve your
child or your child's classroom. For example:
» If you perceive a problem or have a concern about ghild's performance in school, or
» If you perceive a problem at home that may affectrychild in school (e.g. death in the
family or a separation)

2. Make an appointment to see an administrat@péated efforts to resolve problems directly
with a staff member have been unsatisfactory.



School Cancellation

Responsibility for closing schools because of soowther severe weather rests with the
Superintendent or, if the Superintendent is ndown, the designee. The decision to cancel or
delay school due to snow will ordinarily be madé&be 6:00 a.m.

School cancellation for severe weather or otherrgemeies will be announced on the following
radio stations:

WRNX/WTTT — Amherst 1430 AM

WHMP — Northampton 1400 AM or 99.3 FM

WHAI — Greenfield 1240 AM or 98.3 FM

WHYN — Springfield 93.1 FM

WMAS — Springfield 94.7 FM

WPVQ - Greenfield 93.9 FM

Channel 22 — Springfield Channel 40 — Springfield

Superintendent’s Hotline 362-1898 (24 hguard television stations Channel 22 and 40. There
is also a “Hot-Line” number (362-1898) that parentay call for information as well as the
Amherst-Pelham Regional School District webgitew.arps.org

Should a weather-related or other type of emerganse during the school day, it may be
necessary to dismiss students after school hasnbdgarents would be notified at their
emergency contact numbers to ensure that all @mldan return home safely. The district may
also notify parents via the School Messenger systieam emergency closing.

Notes

If children will be leaving school early or will bgoing home other than the usual way (e.qg.
being picked up instead of riding the bus, ridihg bus home with a friend instead of being
picked up, being picked up by a different adulting a bus to a friend’'s house.) A NOTE
MUST BE SENT TO SCHOOL. PHONE CALLS MAY NOT BE SUWHITUTED FOR
WRITTEN NOTIFICATION. These notes will be destralyat the end of the school year.

Pelham Press

Each Thursday, a newsletter containing classroewsnimportant dates and items of interest is
sent home to each family. The following week’s mnemd other school related announcements
are also sent home on Thursday.

Parent Survey

Every other year the Pelham School Council sendseh® Parent Survey. Results are generally
compiled over the summer and shared with the scbowimunity in the fall. These surveys
help guide the School Improvement Plan.

Report Cards and Conferences
Progress is reported formally twice a year withdisribution of report cards to children in
grades 1-6 at the beginning of February and atltree of school in June.

Individual conferences for all grades are offerethte autumn, primarily during the early
release days on October 27 and November 1. Sponigrences are scheduled at the discretion
of either the teacher or the parent. Parentsteorgly urged to use these conference times to
discuss their child's progress. While these areiip@ccasions to discuss concerns, please
contact your child's teacher any time you haveestion.



Curriculum Night/Open House

Two evenings are set aside each year for parentsrhe to school to learn about what their
children are doing in the classrooms. Curriculumghilis held several weeks after school begins
in the fall. This evening is especially designea parents to learn from staff about the
instructional program. Open House is held in geng and provides time for students to share
their work with parents.

Volunteer Program

There are many ways to volunteer your time at PelSahool. Every effort is made to match
your schedule and skills to our wide variety ofasee Volunteers begin by attending a one-time
orientation session. After that time, office staftches volunteers with teacher and other staff
needs. Future sessions will be scheduled at ¢thes of the day, later in the year. Teachers
welcome both occasional and regular help with stiaksroom activities as reading one-to-one
with children, typing stories and sharing specikillls or interests. Parents are helpful as
additional chaperones on class field trips andohsnteers in the school library, and with special
classroom projects. State and Federal law reqthegsschool volunteers pas€®RI check.

Parent Council/PTO

The Pelham School PTO works to enhance the edaehopportunities of our children through
fundraising, parent/guardian education, and comtymniilding events. This year there will
once again be a PTO Classroom Liaison serving €lask as a contact to keep all families
notified of upcoming activities and events. Alllen parents and guardians are automatically
members of the PGO, and no sign-up is needed. &lwme all parents and guardians to
participate in any way that is comfortable and ement for their family. Events and ways to be
involved will be included in our school’s weeklylgication, the Pelham Press, which is sent
home with students. The Pelham PTO minutes artegasonthly to the school website at
http://pe.arps.org/

The Parent Council/PTO welcomes all parents, stadf members of the Pelham community to
its monthly meetings to discuss issues of intdre#tte school community. These meetings
provide an opportunity to learn more about the fgischool relationship and to share ideas well
as a chance to socialize with friends and neighlgorsry year Pelham School families
financially support the school’s educational missio numerous ways. The Council also
sponsors several fund-raisers each year which geasdgholarships for class trips, non- budgeted
items for classrooms, and visiting performers:

School Pictures
One of our biggest fundraisers, this annual tradits run by the PTO. Volunteers are needed to
help assist the photographer and children duriegptioto shoot.

Scholastic Book Fair

The PTO works with Scholastic Books to bring popplaperbacks on-site for an annual school
wide fundraising sale during the week of Curriculdight in the fall. Prices are affordable, and
individual parent (voluntary) donations allow chiéd the opportunity to buy at least one book.
Assistance is needed in managing the sale, asawelith setting up and breaking down book
displays.



Box Tops for Education

General Mills has given over $50 million to Americschools through Box Tops for Education.
To contribute on behalf of Wildwood, all you needdo is clip the coupons from your food
boxes (cereal, taco shells, etc.) and deposit thehe BTE box in the Main Office. Wildwood
will receive a check when we send them in. Eaahismworth $.10 so it really adds up!

Gift Wrap

The most lucrative of the annual PTO fundraisérs,Gift Paper Holiday Sale raises funds to
support school programs. Catalogs are sent hortteasfamily, friends and neighbors can shop
from the comfort of their arm chairs. Assistane@éeded with distributing items when they
arrive.

People with a little extra time as well as thosghabusy families are invited to contribute in
whatever way they can to the Council and the schdar more information please contact:

Kristin Mattocks- PTO President (413)230-3626
Diane Zahradnik- PTO Treasurer (413)253-5048
Elise Stromgren- PTO Secretary (413)256-3475

School Committee Pelham has its own three-member elected Schowin@ttee which meets
once a month to develop policies and decide onarsatelating to the school’s operating budget.
Meetings are open to everyone and parent inpuglised. Monthly minutes are posted to the
school website. Current members of the committee a

Officers:

Kathy Weilerstein (Chair) weilersteink@arps.org 253-3531
Debbie Gould gouldd@arps.org 253-9162
Annie Foley foleya@arps.org 230-3801

Pelham School Council The Pelham School Council was established inaespto the
Education Reform Act of 1993. The school cours#irepresentative, school building-based
committee composed of the principal, parents, te@;itommunity members required to be
established by each school pursuant to Massachusetteral Laws Chapter 71, Section 59C.
Meetings are open to the public and parents areusaged to attend. The function of the
Council is to assist the principal in:

- adopting educational goals for the school
- identifying the educational needs of students
- reviewing the school’s annual budget

- formulating a school improvement plan.
- conducting the parent survey



Section lll- Policies and Procedures:

Attendance

Daily attendance is fundamental to a child’s sus@school. This year all of the schools in
Amherst will once again be making a concerted, dioated effort to improve the attendance of
our students and to make certain that they arasehool on time. We will be using tBehool

is Where It's At program which is coordinated by the District Atteys office. By law students
must attend school daily unless excused by pafentaedical or religious reasons.

Absences

Parent/guardians are asked to call the speciabscoonber, 253-3596efore 9:15 a.m. if their
child will be absent.This is a voice mail system to record reporteceabss. If you do not call
this number you will receive a message from ouro8tMessenger system, and your child will
be marked for an ‘unexcused absence’. Absencdsaaieed daily by office staff who will be
monitoring our attendance recordsA*tloctor’s note is required when your child is abset
three or more days from school or when concerns havarisen about a child’s attendancé*
When a child accumulates a number of absencegin®& seriously impact his/her learning.
Therefore, please plan family vacations to coincide with theegularly scheduled school
vacation days. Teachers are not expected to providesson plans for students that travel
during the school year. Missed work will be givend students upon their return.

Tardiness

It is disruptive to the learning process for studeto arrive late, therefore we encourage your
child’s consistent and prompt attendance. All sthid who arrive after 8:40 will be considered
tardy, and must be escorted and signed in at theedby an adult. Arriving on time helps
children settle into their day in school. The begng of the day is also important since teachers
give directions and set an agenda for the day duhat time. Tardiness will not be excused.
Please try to ensure that your child arrives abgthn time each day.

Addressing Concerns about Absences and Late Arrival

We will be monitoring all students’ attendance é&atd arrivals closely this year. When we begin
to be concerned about the number of student’s abseor late arrivals we will send you a letter
to alert you of the situation. The guidance coumselssistant principal or principal will contact
you if the problem continues and will set up a nmggto discuss the issue. Ttechool is

Where It's At” program will be implemented to address ongoingnatance and tardiness
issues. This plan will support our partnership orking together to ensure that all children have
good attendance.

Early Dismissal/Change in Dismissal

If a student is to be dismissed before the ertieftlay or if there is a change in the way he/she
will be going home, this information should be send parent note to school ahead of time.
Staff do not take phone calls for this purpegeept on an emergency basis. It is the
responsibility of the parent to send a note tocthitd’s teacher. Written permission is required
for another adult to pick up your child.

Visitor Parking :
Space in the school parking lot is limité&lease be vigilant when parkindecause children
may be outside playing and in cross walks. Pleaseod park on the playground hardtops.
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(There may not be children there when you arrive dclass might be on its way out to that
playground.) The area in front of the school musképt clear for buses from 8:15 a.m. to 8:35
a.m. and from 2:45 to 3:10 p.m. Please note tleasthte law, which prohibits a vehicle passing
a school bus that is loading or unloading childedsp applies to buses parked in the bus loading
area. Parents should follow the revised parking pent home at the start of the year to drop
students off in front of the school in the morningpark at the back of the library in the
designated spaces there for drop off or parentygicia the afternoon.

Visiting Days

An effective way to learn about your child's clagsn and the school is to make a personal visit.
We have specific days designated for that purpbisere are no visiting days scheduled for the
months of September or June. Special visits orezentes may also be arranged by contacting
your child's teacher. A visiting day guidelineshtlaut is available in the office. Please sign our
visitor's log and review the guidelines prior tgiting the classroom. All visitors are required to
clear their visits, whether formal or informal, @agh our main office and receive a visitor's
name tag. All student information that is obserdadng a visit must remain confidential.
Please note that the goal of visits is to learruabize teaching and learning in our classrooms.
Resolving concerns is best handled in meetings stéfi and/or administration.

Visitor Admission and Protocols:

To best maintain the safety of our students, webeilutilizing the follow protocol to monitor who
comes into our building during the school day.

a. All visitors will enter the school building thrgh the front door.

b. All school doors shall remain locked during tegular school day except at arrival and dismissal
time.

c. Access will be granted to the school via thatfidoor after utilizing the door access bell.

d. Access will be granted by school office persdnthe building principal or other authorized
person after visual identification is made or tigtor's purpose for requesting access to the dchoo
is accepted.

e. All visitors will be directed to the school maffice where they will sign a visitor log and ointa
School Department Visitor Badge.

f. Visitors who fail to report to the main office sign-in or obtain a visitor badge will be repdrte
the building principal or other authorized personifivestigation.

Space in the school parking lot is limited. Pé#ske special care when parking because
children may be out at recess. The area closdbetschool must be kept clear for buses from
8:30 to 8:45 a.m. and from 3:00 to 3:30 p.m. Rdeaste that the state law which prohibits a
vehicle from passing a school bus that is loadingrdoading children applies also to buses at
school.

Homework

Some kind of homework is expected at every graflssignments are the responsibility of the
student and parents are expected to support thiscleiarning by ensuring a regular, quiet place
to work at home. The School Committees believe Hmhework is an important part of the

educational process and that it is valid if it lize following objectives: to promote growth in

self-responsibility and self-direction in learning; direct students toward good work habits; to
enrich and extend school research experience tg lpupils into contact with out-of-school

learning resources; to help children learn to budmgee; and to provide essential practice in
developing skills.
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Homework is a learning activity which should ingean complexity with the maturity of the
pupil. With increased maturity, learning should ctsme an independent activity.
Parents/guardians, teachers, students and priaaieald to discuss homework practices in their
schools. Clarification of homework at various lesvis important. Ongoing assessment should
take place concerning whether assignments are dndkierdesired effect on student’s learning,
effort, and motivation, as well as on communicat@tween home and school.

Building principals and or assistant principals aesponsible for periodically reviewing
homework practice with individual staff members aiod providing inter- and cross-grade
dialogue focusing on homework practices. Additibnaprincipals will periodically discuss
homework at the Elementary Administrators Counal énsure a reasonable degree of
consistency throughout the district,

The following guidelines are intended to describargl homework practices as understood by
teachers and administrators. It should be notatiinen guidelines suggest a specific number
of minutes to be spent on nightly assignments, ithimeant to describe the average amount of
time needed to complete assignments. Some studemgsrequire more or less work time.
Average work times listed below do not precludeasteznal longer assignments.

Grade Level Guidelines

Homework is not typically part of the kindergarten first grade program. Occasionally,

students in kindergarten and first grade will bkedsto discuss a relevant topic or talk about
some aspect of classroom learning with someone aaheh First grade students and
parents/guardians should spend daily time readirxploring books.

In second grade students begin to have some relgoiaework. This generally includes daily
reading and occasional assignments in other suaéjees. Homework can average ten to fifteen
minutes nightly

More formal homework assignments begin in thirddgtaThird graders are expected to read
nightly and will have other work assigned. Assigmis usually require fifteen to twenty

minutes of work. Spelling and math practice angdsl kinds of homework students at this
grade receive.

In addition to nightly reading, fourth grade stutdenan expect other homework three to four
nights per week, requiring thirty to forty minutekwork. At this grade level, students are often
asked to continue with a half hour of daily readovgr the weekend.

In fifth and sixth grade, students apply esseritrae management and organization skills to
homework assignments. Students plan for compledsgignments over the course of several
days. Fifth and sixth grade students can expetiate homework assigned Monday through
Thursday, with assignments typically requiring aerage of forty to sixty minutes per evening.

Occasional weekend assignments are given, suchheasdmpletion of a project or other

unfinished work.

Field Trips

Field trips are organized throughout the schoolryea enhance classroom curriculum.
Permission from a parent or guardian is requirediddren to participate. Permission slips will
be sent home before each class field trip. Studmetexpected to follow the same standards of
behavior that are expected while on school grousisdents choosing not to follow these
standards of behavior while on it field trip mayre¢urned to school and/or lose the privilege of
going on subsequent trips. If there is a costidftrips that is a financial burden upon parents,
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please contact the school as scholarships areabisilNo student will be prevented from
attending due to financial reasons.

Fragrance-Free School

Several of our staff members suffer from a multigihemical sensitivity disorder. Their
reactions to a variety of fragrances can causelatode of symptoms including severe
migraines respiratory difficulty, asthma episodasniting, red itchy eye, etc. A reaction can be
triggered from exposure to the softest scent ar¢combination of multiple scents. Each
individual responds differently. Potentially, a niwide of perfumes, colognes, lotions, hair
products, and clothing cleaned in strongly scedegdrgents could come into our building on
any given day. For this reason we ask childrenaahuts to refrain from wearing fragrances in
the school building whenever possible.

LIBRARY POLICIES AND PROCEDURES

The Town of Pelham has a combined school and tdwary, which serves the needs of both

community and the Pelham Elementary School. E&adsdas a scheduled library time one or
two days a week. Students may check out booksnMomieeks. Some materials (such as some
of the school videos and professional materialshalocirculate. During library hours, students

may check out books from the children’s collectioStudents may use the computers in the
library to access the computerized library catadognd the Internet, which is filtered according

to the Amherst - Pelham District guidelines. Imidd are a few of the library policies. There is

a booklet of all the library policies at the ciratibn desk.

*Students are not allowed to check out books from Young Adult section, unless they are in
sixth grade AND have a note from their parents.

Patron Policies

Patron privileges are offered to anyone in the Comnrealth over 18 years of age. Children in
Pelham who have completed sixth grade will be dsaegpersonal library card, with written
permission of parent or guardian. Pelham childsio have not yet finished sixth grade and
anyone else under age of 18 will use their parentguardians library card. Elementary school
children enrolled in Pelham will check out matesiduring school library hours using the school
patron privileges.

Adult patron registration will include all membeaka family. Infants, toddlers, and preschoolers
will he welcomed to the library with a gift of a & book and formal recognition with their
names being added to family registration.

All children who have not yet entered seventh gramest be accompanied by an adult in the
library. Those enrolled in the after-school progravill be accompanied by a daycare staff
person. School children will be accompanied bysthktaff.

Loan Periods- Adult, young adult and juvenile materials, excepeos, will have a loan period
of two weeks, with one two-week renewal period.n®eals are allowed only when there is no
waiting list for that material.

Material Limits - In general, students may check out only threzkbat a time.

Video Loans- Town library videos are loaned for seven dayse Geven day renewal period is
allowed if there is no waiting list. Renewal mayhade by telephone by the due date. Fines will
be charged for overdue videos.
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Lost or Damaged Materials- Patrons will pay replacement costs plus a 1086¢ssing fee for
lost or damaged material. Material will be consadklost when it is six weeks overdue. Material
will be considered damaged when its condition igs@ahan the usual wear and tear on the
material, i.e. water and animal damage. Libraryilgges maybe suspended until the lost or
damaged material is replaced.

Library Behavior

The Pelham Library encourages people of all agesstothe library. Those using the library and
its resources have the right to expect a safe, aaaifile environment that supports appropriate
library services.

People demonstrating disruptive behavior will bguieed to leave the library after one warning
from the library staff. Disruptive behavior inckesl but is not limited to, noisy, boisterous
actions; inappropriate behavior including eatingoking, running or loud talking; misuse of

library property uncooperative attitude; or actighat deliberately annoy others or prevent the
legitimate use of the library and its resourcesugie language and behavior toward staff will
not he tolerated.

Egregious behavior may result in the suspensiomewocation of library privileges. Final
decision will be made by the Board of Library Tees at their next scheduled meeting. When
privileges have been suspended or revoked, pategnappeal to the Board of Library Trustees;
only the Board of Trustees may reinstate privileges

Personal equipment, such as computers, casseyerpknd calculators may be used if the noise
level is low and use does not interfere with oth&wsrtable telephones and pagers should be
turned off or switched to a non-audible signal ahduld be answered outside the library.

Unattended Children

The Pelham Library is a public facility that offesgrvices to a wide range of citizens, and
children are especially welcome. The library has tsponsibility to provide an environment
that is safe comfortable for every patron who iprapriately using its services and facilities.
Children and young people are expected to adhethecsame standards of patron conduct
expected of adults. Parent/guardians, or assighapetones are responsible for the behavior of
their children while in the library.

Children who have not completed sixth grade showder be left unsupervised in any area of
the library. If a parent cannot he located, staff @all the Pelham Police to report an abandoned
child. Under unique circumstances, exceptionsitophblicy may be made at the discretion of the
library director.

Older children who are disruptive will he askedeave the library (see “Library Behavior”). If a
child cannot safely leave the library to return feoam his or her own, staff will permit the child
to call a parent. If no parent can be contactedaty staff will either allow the child to remaih a
the library under close supervision until a pares be contacted or contact Pelham Police,
depending on the severity of situation.

Children who have not been picked up at closingetimll be given the opportunity to call a
parent. Children who have not been picked up witifieen minutes after closing will be left in
the care of Pelham Police. Under no circumstanabsstaff transport children in a vehicle or
accompany them home.
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Young children are not safe when left unattendethenlibrary. Staff cannot know if children are
leaving with a parent, a friend, or a strangerstiparents are responsible for supervising their
child while in the library. If a parent or othersponsible adult cannot be located, unattended
children who are disruptive will be placed in tregec of the Pelham Police Department. Library
staff will not be expected take a child out of theilding or transport children to another
location.

Internet Safety and Social Networking Sites

The internet is a wonderful and wide reaching fooldults and children alike. However, it also
can pose dangers if precautions are not takenupémgised access can put both your child and
your own data at risk from predators. Some childrso have access to the internet with cell
phones which are even harder for parents to monitor

Social networking sites, like MySpace, Facebookl, ewen Club Penguin have become
especially popular with children and teens andhaare both benefits and hazards which should
be addressed. Though many social networking sddsse age limits, children as young as 7
and 8 have been known to violate these rules byrgggup with false birth dates and/or names.
In addition, young people often post their full resncontact information and other revealing
facts about themselves on their pages. While thersafety features on social networking sites
that can prevent strangers from viewing some in&tiom, children and teens often do not use
these privacy options, and even when they do, thi@rmation is never completely private.

Because the content of these networking sitesaensored, your child can be exposed to all
sorts of profanity, inflammatory, violent or sexyatharged language, whether it comes from a
“friend,” ads targeting adults, or from other apipsy may have purchased. This uncensored on-
line environment is the perfect backdrop for ‘cybetlying,’” in which students are harassed
online (or by cell phone) by other young peopleisidan take the form of e-mails, texts, chats,
personal quizzes, or photos posted to make anp#drson uncomfortable.

As there are many areas online where studentsoasipbe exposed to confusing and possibly
inappropriate and hurtful material, it is importamtoe actively involved in your children’s
internet life and be aware of what sites they aragiand how they are presenting themselves.
Please contact a school administrator immediatslgur child has been a victim of any form of
‘cyber bullying’. Since children and teens areyufivolved in experimenting and exploring the
internet, their use should be supported in a sugethand productive way so that they will grow
to be responsible digital citizens. For more infatimn on keeping your child and yourself safe
online, visit some of the following sitesww.wiredsafety.org/ www.staysafeonline.org
http://webhost.bridgew.edu/marc/

Acceptable Network Use Policy

The Internet is an electronic communications nekweainich provides access to vast, diverse unique
resources in a global community. Our goal in prongdnternet access to teachers, staff students is
to promote educational excellence in the schooldabifitating resource sharing communications.
Staff and students are encouraged to use the étterrpursue intellectual activities, seek resosirce
access libraries and engage in learning activities.

The intent of this policy is that students will ussmputer networks only for purposes consistertt wit
our approved curriculum. All school computers ard¢ used in a responsible, efficient, ethical and
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legal manner. The codes of conduct of the schqup$ydo Internet activities, and this acceptable us
policy should therefore be considered an extensidhe behavior codes.

Individuals who log on to the Internet at schoa aesponsible for all activities while using their
account. Therefore, users should not share passvamidi should change their passwords frequently.
Users should also exercise caution when revealargopal information. To insure personal safety
and the safety of others, users should not pulthsir home address or phone number over the
Internet. If students experience any concerns ogermunications they have received from others
over the Internet, they should seek assistance $tafhor parents immediately.

In accordance with the Children’s Internet ProtattAct (CIPA), passed by the US Legislature in
January, 2001, Public Law 106-554), our schooldl gmaploy filtering software to block access to
inappropriate content on all computers with Intérecess. Users will be restricted from accessing
visual depictions subject matter that is obscewenggraphic, or harmful to minors. Users should
furthermore be aware that filtering software wititrblock ALL inappropriate web sites (e.g. new
sites that have not yet been added to the filgs)li Members of the school community shall report
all inappropriate sites not blocked by filters tdeghnology administrator for appropriate action,
Filtering software may be disabled for users 18 avet by a technology administrator for legitimate
research purposes.

Unethical or illegal use of school computers wik lzause for disciplinary action, including
revocation of network access privileges and orllegéion. Examples of such inappropriate uses
include unauthorized access into school accountprimate files, destruction of others’ files,
harassment of students or staff, introduction ahpoter viruses, commercial use of the school
networks, violation of copyright laws, use of inappriate language, and transmission of or searches
for obscene materials.

Admission to Kindergarten

All children who reach the age of five years onbefore September 1st of the current school
year are eligible for kindergarten in Septemberildeén are registered for kindergarten in the
school office. Proof of birth date (birth certiftea passport) is required, and Massachusetts law
requires proof that each has been adequately inmdrand screened for lead poisoning and
received a physical examination.

Kindergarten screening

Each child who enters kindergarten will be giveisaeening” in fulfillment of the requirements
of Massachusetts Chapter 766 regulations and o useknow the child and plan appropriately
for his or her needs.

The screening gives us information about a chiftengths and needs. For example, the gross
motor items on the screening help us identify ekidwho will profit by activities designed to
develop their coordination in tasks using large dess(such as running, throwing a ball, etc.).

The results of this screening and other observatioii he shared with you during the Fall
Parent-Teacher Conferences.

Telephone Policy Pelham School has only two lines to serve botbhrmng and outgoing calls.

In order to keep the lines as free as possibledis@urage children from calling home except in
emergency situations. We ask parents’ cooperatidrelping children make their after-school
plans in advance. To minimize distractions dutimg school day, we also ask that students not
bring cell phones to school unless prior arrangémieave been made with the teacher.

We ask parents to plan ahead so that phoning ehilét school is unnecessary except in
emergencies. We will always deliver phone messages parents to their children, but under
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normal circumstances will not page children to cafirectly to the phone. We will not deliver
messages to children from people unknown to usownitparent permission.

Teachers are not generally available to speak patients on the phone during the school day.
Ordinarily, if a parent calls a teacher office &tafll take the message, and the teacher will
return the call at his or her earliest conveniefi@achers are usually available from 8:15 - 8:30
and/or 3:15 — 3:30. Some teachers may prefer tiegoond through email. Teachers will let
parents know the best ways to reach them in the&ekly announcements or at the Fall
Curriculum Night.

Cell Phones

In general, cell phones are not allowed in schidolvever, if you feel that your child needs a
cell phone for use after school please write a tethe principal stating why and s/he will be
able to keep the cell phone in a backpack duriegstihool day. We also ask all adults to refrain
from using cell phones in public areas in our s¢hoo

Standards of Dress and Appearance

The intent of these standards is to encourageatierned to dress, groom, and conduct themselves in

keeping with an atmosphere which reflects an avem®of the overall purposes and functions of the

school.

» Students should wear shoes or sandals held seaur¢he feet for protection when on school
grounds and aboard school buses.

» Students should not wear decorations, symbols,osiott designs on the body or clothing showing
unacceptable products (such as tobacco, alcohdtugs) or inappropriate pictures or words.
Students should not wear clothing that containgetisies, fighting words, incitement or defamation
on them.

» Students should arrive each day at school witmaté@thes, bodies, and hair, in keeping with the
practice of good hygiene.

e Students should not wear see-through clothing behar tank tops with thin straps, nor should they
wear tops that leave the stomach showing, siantts, or miniskirts. (You can use the tips ofryou
fingers with your hands at your sides as a goddhast of an appropriate length for your shorts or
skirts.)

» Students should wear clothing that lets them maonepday safely when physical education is
scheduled: for example, sneakers, shorts/pantd;simds.

» Students' clothing should be worn appropriatelgr éxample, pants are to be held securely at the
waist.

» Jewelry should be worn in a way that does not prtessafety or health hazard nor cause a major
distraction to the educational process. Walletrthare not permitted.

» Students should not wear hats inside the schotdibgiunless previously approved by either a
teacher or principal.

The Pelham School Administration will determina i$tudent's dress/appearance meets school standard

Winter Wear Guidelines:

It is important that children are dressed appraoplyafor the weather throughout the school year.
In our elementary schools children go outside &mress on a daily basis so it is important for
them to dress appropriately for the weather. Whentémperature is colder outside that it is
indoors, children should wear additional clothingg.(sweatshirts or jackets and long pants)
when going outdoors. When the weather approacleezifrg temperatures, the children should
have hat, mittens or gloves and warmer clothingnmd@ng outdoors. To walk in snow, students
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must wear waterproof boots, or have a second pahaes to be worn inside. To play in the
snow, (go sledding, roll around, etc.) studentstrnesar snow pants. Please send your child to
school with clothing appropriate for varied weatltenditions. In particular, please note that
students should have shoes, sneakers or slippeirsdimor wear, if they are planning to walk in
the snow.

On very cold days our staff will look closely aettvind chill factor in order to ascertain if there
is any danger of frostbite. If there is no threfafrostbite we will hold outdoor recess even on
cold winter days. Proper clothing ensures that winter play is comfortable, safe and fun.

School Bus

Pelham School is served by two school bus routes. €op locations and pick-up times are
published in the Daily Hampshire Gazette and théh&rst Bulletin shortly before school begins
in the fall. A list of school bus rules is sent hmith each child in September. Children should
be reminded that respectful behavior is expectdtl hbthe bus stop and on the bus. Students
engaged in inappropriate behavior on the bus magubpended by the principal from riding the
bus for a specific period of time. Suspension dihg privileges will be automatic with the third
bus misconduct notice or at the discretion of thedfpal for serious offenses.

State law requires that cars stop whenever a sdm®lindicates it is loading or unloading
children by flashing red lights and showing a st@m. This law also applies to the bus entrance
in front of Pelham School.

BUS RULES (Parents, please review the following tas with your child.)
1.) WAITING FOR THE BUS

A. Be on time for the bus but do not arrive at yous btop earlier than
ten minutes before the time at which the bus ug@atives.

B. Do not allow younger children who are not yet atiag school to accompany you to the
bus stop.

C. Observe all safety precautions while waiting fourbus.

1. Do not play in the road.

2. If possible, avoid crossing streets.

3. Whenever you must cross a street, do so only ifarewsure that no moving vehicles
are approaching you from either direction.

4. Do not push, pull or chase any other pupils.

5. Avoid trespassing on private property and beingyoi

D. As your bus approaches, line up at least six féehe highway and do not approach the
bus until it has stopped and the driver has opémedoor. Again, avoid pushing others
in line.

2.) LOADING ON THE BUS
A. Get on your bus quickly and be seated at once.
B. Listen carefully and obey any directions issuedhgydriver.

3.) RIDING ON THE BUS

Do not eat food while you are on the bus.

Do not throw anything while you are on the bus.

Do not extend your arms or any other parts of yamdy out of the window.

DO NOT CHANGE SEATS WHILE THE BUS IS MOVING.

Avoid shouting and other excessive noise that nistyatt your driver and lead to a
serious accident.

Help to keep your bus clean and sanitary.

moowp
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G. Be courteous to other pupils.

H. Listen carefully and obey any directions issuedhgydriver.
4.) UNLOADING FROM THE BUS
A. Do not leave your seat until the bus has comectnaplete stop and the driver has

opened the door.

B. Again, obey any directions issued by the driver.

C. Leave the bus quickly but in a courteous mannedmnauit pushing any other pupils.

D. If you must cross a street as you leave the sdimmlbe sure to walk in front of the bus
(never in back) at a distance of at least 12 feah fthe bus. If you get too close to the
front of the bus, the driver will not be able t@$®u, and a serious accident could occur.

E. Be sure to observe all safety precautions as yauekform your bus stop to your home.

5.) LOSS OF RIDING PRIVILEGES

A. Students engaging in inappropriate and/or unsdiawers may be suspended from
riding the school bus for a specific period of time

B. Any suspensions will be initiated by school priragowith prior notification to parents.

C. Suspension of riding privileges for a specificipe of time is automatic with a third bus
misconduct notice, but suspension for serious @tifvtas may occur after any one
infraction,

6.) KINDERGARTEN PARENTS
A. For safety reasons kindergarten parents or guardieed to be physically present when

their child gets on and off the bus. If no onatishe kindergartner’s stop they will be
brought back to school and held until the paremguardian can pick them up.

CODE OF CONDUCT

The Statement of Belief in Diversity forms the menstone of the Pelham Code of Conduct. In
order for our school to be a place where we cam)enake friends, and feel safe, we shall:

A. Treat each other with respect both physically ad verbally.

We shall keep our hands and feet to ourselves, sespect with our words and tone of voice
and not use put downs. We shall include othemimgames and observe playground safety. If
we have a problem with another student we shdtiothese steps:

1. Stop, freeze

2. Cool off

3. Try to solve the problem with words

4. Separate or leave the area

5. Work with an adult to use Peer Mediation onflict Resolution Skills
to work autvin-win solution.

B. Listen to the adult in charge, pay attention toclass discussion and wait our turn
patiently.

We shall do this by taking charge of our own wonki #ehavior and letting others take charge of
theirs. We shall walk in the classrooms, hallway tlwe sidewalk and around outdoor corners of
the building. We shall eat food only during spesifilunch, snack or party time and follow all
handbook and bus regulations.

C. Treat the building and materials with care.
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D. Bullying

The Pelham Elementary School has made a commitiméhé prevention of bullying behaviors.
Students are being bullied or victimized when they exposed repeatedly to negative actions by
other children. Please refer to the District Pafgesinformation regarding our Anti-Bullying

policy.
Pelham School Rules
. Treat everyone equally and include everyone.
. Remember: There is no bullying or teasing insmlvool.
. Be aware of people’s feelings and help studehen you see bullying occur.

1
2
3
4. Keep hands and feet to oneself and respect péuogie’s bodies.
5. Be honest.

6

. Tell an adult if you are being bullied or youokmsomeone else is being bullied.

Consequences

Whenever a student does not follow the Pelham Sdbode of Conduct certain consequences
follow. Generally, teachers make the determinati@at a student is not following the Code and
determine the appropriate consequence.

The principal is typically involved in major disdiipary actions and often will confer with the
adult in charge in the case of lesser incidentserRa will also have a role to play in carrying out
some consequences. Some examples of consequeeces ar

Regular Consequences
- Time out in the classroom or in the office.
- Loss of recess time,
- Community service such as helping clean theaich
- Staying after school.
- Peer mediation or conflict resolution.
Severe Consequences

If all regular consequences have failed to bringualimprovement, or if a student endangers
him/herself or others, or if a student repeatediyugts the learning situation, or if a student
destroys property, the parent will be called. Theept may be asked to take the student home
immediately and/or help develop a contract withtdeecher/principal as to the consequences and
an agreed upon time frame. This contract willigaed by all parties including the parent. A
serious infraction could lead to suspension.

Rewards

Good behavior is expected of all students in tHed™e School. The rewards for this are inherent
in the climate of the school and in school celebret

Monitoring
A. A copy of all of the above will be sent home ledall to be signed by the parent.
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B. A central record is kept in the office of alf@fises which will provide an overview of the
types of misbehavior and the situations in whiaytbccur. This will provide an overall
perspective in order to make changes that will oaprthe school climate and help school staff
plan and provide interventions that will supporsipge behaviors.

Lunch Room Rules
* Stay seated and talk only to those at youetabl
* Raise your hand for help if you need to leaver\saat.
* Talk quietly.
* Eat your own lunch. Do not trade food.
» Keep the lunch room clean.
* Treat adults, other students, and yourself wagpect.
» Keep hands to yourself

Section IV- The School Day/ Academics

School Hours The school day begins at 8:40 am, and ends & P each day except
Wednesday when children are dismissed at 1:20 pAny. child arriving after 8:40 is considered
tardy and should first report to the office. Playgnd supervision begins at 8:30 aniN
ORDER TO ENSURE THE SAFETY OF EACH CHILD, IT IS VER IMPORTANT THAT
CHILDREN NOT ARRIVE BEFORE THIS TIME UNLESS THEY ARE ENROLLED IN
THE BEFORE SCHOOL PROGRAM(There is a $3.00/day charge for this programthi
should ever present a problem, kindly contact thecjpal. It is expected that if parents are
picking up a child, they will do so promptly at aisssal. Children waiting for their parents will
be met in the cafeteria. Parents must sign out ¢thédren with teacher on duty in the cafeteria.

Lunch: Children may either bring lunch or buy a hot larfscluding milk) at school. Each
month’s menu is sent home so that parents maygtiaad accordingly, and the monthly menu
is posted on the school’s web site. Hot lunch<88t50 per day, and breakfast is $.50. Please
make checks payable to Pelham School. Parents Ismpi@- pay for their child’s lunch online.
The Food Service Department of the Amherst-Pelt&shools provides parents a convenient,
easy and secure online pre-payment service to deposey into your child’s school meal
account at any time. This service also providesmarthe ability to view your child’s account
balance through a web site called MyNutriKids.com

By having money in each child’s account prior mbeging the cafeteria, we find the lunch lines
move along much faster so your child has more toreat and be with friends. Also, parents will
have the ability to print out a copy of their cFsl@ating history report. This history report will
show you all dates and times that your child hashmsed a breakfast and or lunch within the
past thirty days.

To access these services:

1. Simply go to the district web sitevatvw.ARPS.org

2. Click on the Food Services link.

3. Click on the MyNutrikids.com link. From this eiyou will create your account and add
money to your child’s school meal account. All yaeed is your child’s name, student ID
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number and school ZIP code (01002). The instrustlmted on the back of this page will guide
you through the easy online account set up proédsase contact the school office for more
information.

If your child would like breakfast, Mrs. Scott nedd know the school day before. For example,
if your child would like breakfast on Tuesday, heuld have to let Mrs. Scott know on Monday.
However, if your child would like breakfast on Mand she will need to let Mrs. Scott know on
Friday. We will always have cereal, milk, and gjibut other items will change.

Children who bring lunch or who wish to have mitk §nack may purchase whole or skim milk.
This milk may be ordered one week in advance oa aiaily basis and costs $.35 per half pint.
Children are allowed to use the microwave at schotil adult supervision in the cafeteria for
lunch time only.

Children paying for lunch or milk should inform th&acher at the start of the school day so the
school can phone in its lunch order by 9:00 a.nmly®@reakfasts and lunches which have been
paid for can be ordered. IT IS VERY IMPORTANT FORHICDREN TO HAND THEIR
MONEY IN ON TIME AND TELL THE TEACHER THEY NEED A DT LUNCH.

Snacks Each class has a scheduled time each morningnemk. Please help your child choose
nutritious snacks to bring to school.

After School Care An independent program of after school child daravailable at the school
Monday through Friday from the time school is disseid until 5:30 p.m. Information about fees,
activities and space availability may be obtaingdchlling Lennie Ware (253-5944 or 265-
3766).

Items brought from home Unless you have made a special prior arrangewmigmtyour child’s
teacher, only books and music should be brouglsctmol for general sharing. Please refrain
from allowing your child to bring electronic equipmt, or other items that can be broken or
misplaced, particularly IPods, Game Boys, and o#mall electronic devices. Knives, guns,
bullets, and laser pointers are not allowed in etlay on the bus. The school cannot be
responsible for items that are lost.

Before School Care An independent program of before school childecar available at the
school Monday through Friday from 7:30 to 8:30 arhere is a $3.00 charge per day for this
program. More information may be obtained by ogllihe school office.

On very cold days our staff will look closely aettvind chill factor in order to ascertain if there
is any danger of frostbite. If there is no threfalrostbite we will hold outdoor recess even on
cold winter days. Proper clothing ensures tha winter play is comfortable, safe and fun.

Lost and found

Any unclaimed, unlabeled items found at schoolp@eed on a rack near the gymnasium.
Children or parents who are looking for missingnsemay check here at any time. Several times
during the year, the items will be spread out dietmnear the cafeteria in the hope that children
may recognize and claim them. Families will be fnedi when this will take place. Unclaimed
items are donated to local charities after theectufshe school year.

Insurance: Optional student accident insurance is availétos a private agency to students in
all grades. Information about this program is $ehe with each child in September.
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HEALTH

Staff: Pelham School has a full-time nurse, and othieoaicstaff are qualified to give first aid,
and tend to illnesses occurring at school. The @charse for the Amherst-Pelham Regional
School District is also available when necessary.

Emergency Information: At the beginning of each school year, parentsaaieed to fill out
emergency information cards for each child who tieraling school. It is vital that the
information on these cards be as accurate as p@ssild that the names of at least two alternate
people who can be reached in an emergency be eatluld is imperative for the school office to
know if information should change in the coursehaf school year.

Sickness or Accidents at SchooFor the child’s sake as well as for the saketbérs, children
should be kept home from school if they are illhwvgomething other than a simple cold.
Children with fever, headaches, stomach aches wsispent coughs will be much more
comfortable at home. Should a child become sickustain an injury of sufficient seriousness at
school, the parents will be notified and requedtedake the child home or arrange for the
appropriate medical attention.

Medication Policy: The administration of medication to students bg school health staff
should take place only if the student's health wdod jeopardized without it. No initial dose will
be given in school. A signed and dated consent foynthe parent guardian and prescribing
health care provider authorizing the administrawbithe medicine during school hours must be
presented to the Health Room staff. Prescriptiodlioa¢éion must be in the original pharmacy
container, labeled with the student's name, thdthheare provider's name, the name of the
medicine, the dose, the time of day and the dabede administered. Non-prescription
medication must be presented in the original coetaiAll medicines must be kept in the Health
Room, except for inhalers, EPI Pens, and diabefplges which may be carried by the student.
These particular medications also require writtennpssion from the parent/guardian, health
care provider and nurse at the school which wilkbpt on file in the Health Room. It is the
student's responsibility to come to the Health Radrthe prescribed time. Medication must be
hand delivered by an adult to the nurse in ordetttiat medicine to be dispensed to a student.
The Districts do not keep stock supplies of methoatexcept for emergency situations, so
please see the nurse at the school for consenrded forms along with getting clarification of
these policies.

Vision and Hearing Screening Screenings are conducted with students each yetheischool for
students in grades K-6, 10, and upon request. Bageardians of students who are found to neetidurt
evaluation by their own health care provider wél fwtified.

Scoliosis Screening Program Postural (scoliosis) screening, also known asestng for spinal
curvature is conducted yearly for students in gsasl®. Parents/guardians of students who are
found to need furthezvaluation by their own health care provider wél motified.

Hygiene Hygiene is of basic importance; therefore, stisleare expected to maintain
cleanliness. Furthermore, all dress and groominagilsl be such that it will not distract others
from the educational process in class or in anyertthase of school activity. If dress or
grooming is offensive or serves as a distractionotioers, parents will be called to bring
appropriate clothing.
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Physical Examination Requirements A complete physical examination report, includiag
up-to-date record of required immunizations, isuregf of every child prior to the entrance of
school. Physical examinations performed within mianths of the opening of school will meet
this requirement. In Pelham, examinations are irequbefore beginning kindergarten, and
fourth grade. A student transferring from anoteehool system should be examined as an
entering student. Kindergarten children must héael a medical examination, an eye
examination and a screening for lead poisoningreeddmission to school.

Immunizations: As required by law, immunizations must be up &edprior to a student’s
entry into school. Specific information about Magussetts immunizations and health screening
requirements are available at school or from yaaith care provider. Evidence of the required
immunizations must be presented before enteringPbam School System. Medical and
religious exemptions must be presented in writiBtate health regulations require that all
students entering kindergarten present evidenbawhg been screened for lead poisoning.

Alcohol, Drugs and Tobacco Free SchooRAlcohol, drug, and tobacco use is prohibitedry a
school building or on school grounds at any timése of tobacco, alcohol, and drugs is not
permitted in vehicles that are parked on schoaligds.

Head Lice Policy If head lice or nits are found, the student w#l excluded from school until
the infestation is treatedGeneral Information: Head lice are very contagious and are quickly
spread unless treated. Student’s heads shoulddoiedh regularly, especially if an itchy scalp is
noted. Eggs are commonly found in the hair arolm&dars, the back of the neck and at the
crown of the head. All family members and closataots should be examined and treated as
needed. The nurse will provide necessary informmatieeded to deal successfully with this
problem. The student may return to school afteliteehave been treated and must report to the
health room before returning to class.

Dental Health: A fluoride mouth-rinsing program is available & children in grades 2-6.
Information about the program and permission foomsvhich to enroll is sent home in the fall.

Backpacks The American Academy of Pediatrics recommendst tthildren not carry
backpacks that weigh more than 20 percent of tiadly weight. Other experts recommend that
backpacks not exceed 10 percent of body weighte’slevhat 15 percent, a mid-range figure,
translates to:

If Your Child Weighs Backpack Should Weigh No idd han
90 Ibs 13.51bs
80 Ibs 12.0 Ibs
70 Ibs 10.5 Ibs
50 Ibs 7.5 Ibs

HOW TO KNOW WHEN TO KEEP YOUR CHILD AT HOME
In general, these symptoms warrant keeping a tioifde for the day:
1.) Fever of 100 or more
Stay home for 24 hours after the fever is goneemmmburage fluids.
2.)Vomiting or diarrhea
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Stay home for 24 hours after the last episode andwage fluids.
3.) Sore throat

Note that Strep throat may be present without femed may have symptoms of headache and
stomach ache.

4.) Runny nose, cough

Often a day or two of rest, and a light diet witra fluids will help resolve a cold and will help
in minimizing the spread of cold virus at schoélchild who is feeling run down, losing sleep
due to their cold or actively sneezing and couglisngpt going to be able to attend to learning.

5.) Earaches
If an earache lasts more than a day or if paievere, please see your health provider.
6.) Impetigo or other skin rash

Please have these identified and treated 24 hefiosebreturning to school. Consult with the
school nurse with any questions.

7.) Pinkeye or conjunctivitis

A draining, itchy eye that is red must be treatdtth antibiotic eye medication before the child
returns to school.

Please refer to district health policies concernipfpysical examinations, immunization
requirements, accidents, medication policies, visend hearing tests, head lice, and scoliosis
screening in the back of this book.

ADDITIONAL OFFERINGS/ STUDENT SUPPORT SERVICES

In addition to the regular curriculum, the followiservices are available to children who require
or choose them:

Special Education Teachers in this program offer academic and/eesp and language support
for children of all grades who have IndividualizEducational Plans (l.E.P.’s). These services
are provided after the completion of a Team Evabnatvhich determines the child’s needs.
Parents are an integral part of the process. Thayrequest an evaluation, and their approval is
necessary before an I.E.P is implemented.

504 Some students who do not qualify for Special Btioo services may qualify for a 504
plan. See page 46 for more information.

Music Lessons Lessons in string instruments are offered oneeek for interested children in
grades 3-6. Lessons in wind instruments are alaidadle once a week for interested children in
grades 4-6.

Literary Magazine: Once a year, a piece of writing by each childhe school is published in
the school literary magazine. This is made avadlablevery family.
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CURRICULUM

The Amherst and Pelham Elementary Schools foll@vRhilosophy, K-12 Broad Educational
Goals and the specific content objectives develdpetiie Amherst and Pelham School
Committees.

K-12 BROAD EDUCATIONAL GOALS

1. Education should foster and stimulate in eaahnker the natural desire for lifelong learning
and should develop the skills necessary to fultit desire.

2. Education should develop in each learner thdachskills needed for communication,
perception, evaluation, and conceptualization eagl Among the most important are reading,
writing, speaking, visual and computational skills.

3. Education should contribute to the learner'sspdgl and emotional well being, especially to a
sense of personal worth and to a capacity for @mftung one’s own destiny.

4. Education should provide the learner with thidl sakd attitudes, and the guidance for initial
job placement.

5. Education should provide for each learner actedsumanity’s cultural heritage, stimulate
intellectual curiosity, and promote intellectuavdmpment.

6. Education should provide each learner with awkadge and understanding of how our
society functions in theory and in practice; ediscamust also foster individual commitment to
exercise the rights and responsibilities of cited@p and to protect the rights of others,

7. Education should provide each learner with kmolge and experience which can contribute
an understanding of human similarities and diffeemnand which advance mutual respect for
humanity and for the dignity of the individual.

8. Education should provide each learner with keolge and understanding of the social,
physical, and biological worlds and the balancenvbeth humans and their environment and
should develop attitudes and behavior leadingt&lligent use of the environment.

9. Education should expand and advance the hunmaandions of all learners, especially by
helping them to identify and cultivate their ownrgpal, moral and ethical values, and attitudes.

10. Education should provide each learner with echropportunities to nurture interests, to
discover and develop natural talents, and to esprakies and feelings through various media.

A description of each curriculum area is availdblereview in each school during the Fall
Curriculum Night.

Second Step and Steps to Respect

The Second Step Program teaches social and emiaglol&to reduce impulsive and aggressive
behavior in children and increase their level afisbcompetence. The lessons, which are taught
by our school guidance counselor and classroonnésscteach, model, practice and reinforce
skills in empathy, impulse control, problem-solvimgcognition of emotions and anger
management. The Steps to Respect program teacpesgnade students to recognize, refuse,
and report bullying, be assertive, and build frgmgs
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Ambherst Public Schools
Ambherst-Pelham Regional Public Schools
Pelham Public Schools

School Handbook District Pages

“The Committees’ policy of nondiscrimination extetodstudents, staff, and the general public
with whom it does business. The Amherst Publio@shthe Amherst-Pelham Regional Public
Schools, and the Pelham Public Schools do notidigtate on the basis of race, national origin,
age, religion, gender, sexual orientation, econostatus, political party, veteran status, marital
status and disability in admission to, acces®tmployment in, or treatment by its programs and
activities.”

Disclaimer: This handbook is not an irrevocable contractuainenitment to the student, but
only reflects the current status of District rukesd policies put forth by the School Committees
of Amherst Public Schools, Amherst-Pelham RegiBohlic Schools, and Pelham Public
Schools.

If you need documents translated into Spanish, Korean,
Chinese, or other, please contact Mildred Martinez at (413)
362-1871.

Si usted necesita traduccion de documentos, favor comunicarse
con Mildred Martinez, al (413) 362-1871.

stz0{2 HAE MTFI7I E25tA|'™H Mildred Martinez (413-
362-1871)01| H| 4=t 5t0] FAA|L.

WMFEEWFXE I, BB Mildred Martinez (413)362-1871

Se voce precisa de algum documento a ser traduzido, por
favor entre em contato com Mildred Martinez (413) 362-
1871.
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THE AMHERST, PELHAM & AMHERST-PELHAM REGIONAL
PUBLIC SCHOOLS

Serving Amherst, Pelham and the Amherst-PelhanoRegi

Office of the Superintendent (413) 362-1823
170 Chestnut Street (413) 549-9811 fax
Amherst, MA 01002

August 19, 2011
Dear Parents and Guardians:

On behalf of the Amherst, Pelham and Amherst-PelRagional School Committees and the
administrators, faculty and staff of the AmherdllAm and Amherst-Pelham Regional School
Districts, | welcome you to a new school yearml pleased to have the opportunity to work
with your children and am confident they will haase exciting, challenging and rewarding
educational experience in the coming months.

The “District Section” you are now about to readgants information regarding legally
mandated regulations. To ensure safe and positiveol learning environments, these
guidelines, rules and regulations are establisbedlf campus, bus and other settings where
students are present. These are the expectatianare pertinent to everyday activities during a
school year.

Some of the information in these district pagesngfo situations that are rare in schools.
Although we prefer to set expectations in a positoane, more often than not, the information
that follows is technical in nature and languatigs your right to be informed and our
responsibility to make you aware of these polieied procedures. Please note that while some
are more applicable to situations that might angh older students, we feel obligated to inform
all families of all children regardless of age.

If you have any questions about this informatiomioy questions that cannot be best answered at

your child’s school, please call 362-1810 whererymall can be directed to the person who can
respond to your need. You can also find genefafimation on our district website at

WWWw.arps.org

Sincerely,

Maria Geryk
Superintendent
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Admission
All children of school age who reside in Amherst|]ifam or one of the regional towns on a full-tinasib
with a parent/legal guardian or an adult who hasimed legal responsibility for the student, willdogitled
to attend the public schools in Amherst, in Pelhamn the Regional District respectively. In atttoh,
certain children who do not reside in a town wittlie school district, but who are admitted undérdst
Committee policies relating to non-resident studamtby specific action of the School Committeeyralso
attend the public schools.

In the Amherst and Pelham School Districts, advaagestration for prospective kindergarten studevilis
take place each spring. All children who reachabe of five years on or before September 1stetthirent
school year are eligible for kindergarten in Sefitem Every student seeking admission to schodhier
first time must present a birth certificate or egent proof of age acceptable to the principal jgirbf of
immunizations as required by the state and the @cbommittee. Proof of residency and legal guarsep
are required for enrollment. Additionally, prootignbe requested by the district at any time questarise
regarding the residency or guardianship of an é&ddtudent.

Children transferring into the school District frasther school systems will be referred for grageement
to the school principal. If the grade level classifion of the child is doubtful, the principal dh@onfer with
the Superintendent or designee before making pemassignment. Except in extraordinary circumsanc
students will not be assigned to a higher grade tinety have spent a full year in their presendgran this
school District or other school systems.

Residency for School Attendance in Amherst, Pelhanand Amherst Regional Public Schools

Under Massachusetts Law a child may attend theodslod the town in which s/he resides. To attenblio
school in Amherst, in Pelham, or in the Regionaltit, a student must reside permanently in Anthers
Pelham, or in one of the Regional towns respegtigatl must reside with at least one parent or legal
guardian who has physical custody. Typically,rdsdence of a child under 18 is the residencbef t
parent(s)/legal guardian(s) who has/have physigstiocly of the child. “Residence” is the place wheere
person dwells currently, with an intention to remaind is in the town that is the core of his/hemdstic,
social, and civil life.

The School District may require a variety of docmtagion to establish proof of residency and custody
Investigations may be made by school officialsdsuae that a student maintains a bona fide permanen
residence in the town. Parents/guardians are undentinuing obligation to inform the School Distiof
any and all changes to a student’s residentialstat

Students over 18 and living apart from parentsfdjaas in one of the Region’s towns are entitledttend
school as residents. Children who are illegal ignemts and residing full-time in the school Distrare
entitled to attend school as residents. Studehtsare placed in a residence in town by a pulgenay are
entitled to attend school as residents. This resig@olicy does not apply to homeless students.

Any student who is determined to be a non-residéniie enrolled in a school in any of the distriatsl be
dismissed for non-residency. The dismissal magdpealed to the Superintendent, and the studenbmay
allowed to remain in school pending the outcomthefappeal.

Kindergarten Screening
Each child who enters kindergarten will be givéisaeening" in fulfillment of the requirements bkt603
CMR 28.03(1)(d), that governs special educationrateted services in public schools, and publiprorate
day and residential schools. In addition, thigening will assist in assessing the child and plan
appropriately for his or her needs. The screephogides us information about a child's strengti @eeds.
The results of this screening and other observatiah be shared with parents/guardians duringRak

-1-




Parent/Guardian Conferences.

Attendance Expectations
Regular and punctual school attendance is essémtiatademic success in school. When a studexrfitsisnt
from class or school, the continuity of the instrmigal process is disrupted, and the benefitsagsrioom
instruction are lost. Following is a list of impant information for students and parents/guardians

e All students will attend school everyday, on time.

» Parents/guardians are responsible for their chddif/ and timely attendance.

e Parents/guardians will not keep students from slclvbde it is in session.

» Parents/guardians are responsible for reporting ¢théd’s absence on the same day, before theiaffi
opening of school. In case of an emergency thatgmts this from happening, parents/guardians must
send a note explaining the absence with the stwdesam s/he returns to school.

* Reporting an absence is not the same as excusiité& Superintendent or his/her designee (ustialy
building principal) is the only person that candkgexcuse an absence.

« The only “excusable” reasons to keep a child/ydrgm attending school are: students’ illnessgrelis
observance, court obligation and/or a major faraihyergency (accident, serious illness/quarantirethile
Please check in with your school if you have angstions. HS students are allowed to have thrdegel
visits. Please check with the guidance officedetails.

« Students must present a note upon their returohtoas after three consecutive days.

» Tardiness will not be excused. Three tardies@glial an unexcused absence.

« After fourteen (14) cumulative or consecutive dafybeing out sick, students may be eligible for leamn
hospital tutoring.

» There are several weeks in the school calendagmisid for vacation/holiday time out of school.
Families are advised to plan all trips and visiismy these weeks.

» Parents/guardians will be held responsible foufailto send their children to school and/or natding
them to school on time.

* The schools have partnered with the Northwest idistttorney’s Office to implement the School is
Where It's At (SIWIA) program to provide a contimawf services and support to families, children and
schools when issues of attendance arise.

Breakfast and Lunch
Both breakfast and lunch are served every schgolTdee school serves a hot lunch every day. There |
usually a soup and sandwich option. Children maygoa lunch from home and buy milk at school.

Many families may be eligible for free or reducett@ meals. Information and applications are semd at
the beginning of the school year, and the appbecais available on the district website at
www.arps.org/food-servicesPlease fill out the application completely acdwaately.

Children who received free or reduced price mesdsyear will continue to receive them through Seyiter
of the next school year, but new applications nbesfiled by the end of that month. New applicantsm
pay full price until their applications are apprdyesually within one or two days.

Payment for meals is on a daily basis. If yourakhould forget his/her lunch money or lose itshe/will
be allowed to charge lunch on an occasional beggsask that such debts be repaid the next day.
Prepayment for lunches/breakfast is also an opéibher by sending money in to the school or withry
child, or making use of our on-line option knownhagKids.com. Please contact your school Cafeteria
Manager for more information.



Meal Prices for 2011/2012 School Year

Breakfas{(per day)
Middle School & High School $1.00
Elementary Schools $ .50
Reduced Price (All schools) $ .30
Lunch(per day)—All Schools
Full Price $2.50
Reduced Price 49 .
Adult Price 3.25
Milk — All Schools $ .40

Bus Service and Rules
Bus service is provided to children who live furttiean 1.5 miles from their school. Safety conedor
students who live closer than 1.5 miles will beeased on an individual basis to determine if bnaceis
necessary. Bus stops and schedules are publisiiee local newspapers just before school opens

Loss of Riding Privileges

Respectful and safe behavior, both at the bus stog®n the bus, is essential. Any problems will be
brought to the attention of parents/guardians,stundents engaging in inappropriate and/or unsafe
behaviors may be suspended from riding the scha®fdr a specific period of time. Any such suspensi
will be initiated by school principals or assistanincipals. Suspension of riding privileges fapecific
period of time is automatic with a third bus misdoat notice, but suspension for serious infractiviey
occur after any single infraction. Parents/Guarsliare asked to review the following bus rules whkir
children:

Bus Rules:

Waiting for the bus
1. Be ontime, but do not arrive at the bus stop ntioa@ ten minutes before the time the bus usually
arrives.
2. Do not allow younger children who are not yet atieg school to accompany you to the bus stop.
3. Observe all safety precautions while waiting fourybus.
a. Do not play in the road.
b. If possible, avoid crossing streets.
c. If you must cross a street, do so only if you ane $10 moving vehicles are approaching from either
direction.
d. Do not push, pull or chase any other students.
e. Avoid trespassing on private property or being nevhile waiting for the bus.
f. As the bus approaches, line up at least six féghefroad. Do not approach the bus until it has
stopped and the driver has opened the door. Adaimt push others in the line.

Loading on the Bus
1. Get on your bus quickly and be seated at once.
2. Listen carefully and obey any directions issuedh®ydriver.

Riding on the Bus
1. Do not eat food while you are on the bus.
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2. Do not throw anything while you are on the bus.

3. Do not extend your arms or any other parts of yamdy out of the window.
4. Do not change seats at any time

5. Avoid shouting and other excessive noise that nmistyatt the driver and lead to a serious accident.
6. Keep your bus clean and sanitary.

7. Be courteous to other students.

8. Listen carefully and obey any instructions from thiver.

U

1

2

3

4

nloading from the Bus
Do not leave your seat until the bus has comectanaplete stop and the driver has opened the door.
Obey any instructions from the driver.
Leave the bus quickly but courteously without paghany other students.
If you must cross a street as you leave the sdhaslalways wait for the driver to signal you toss
and be sure to walk in front of the bus (nevehmlback).
5. If you walk too close to the front of the bus, tréeser will not be able to see you and a seriousdant
could occur. Always walk at a distance of at |dasteet from the front of the bus.
6. Be sure to observe all safety precautions as yuekfrom the bus stop to your home.

Kindergarten Student Transportation

For safety reasons, a parent/guardian, or anotherne-designated person, must be physically present
when a Kindergarten student gets on and off the bus If no one is at the kindergarten student’s stop
when students are transported home, he or shéevildtought back to the school until the parent/djaar
can pick him/her up. All kindergarteners will wear I.D. or badge (provided by the school) forghkool
year. The parent/guardian will be responsiblecfipping the badge on the outer clothing of thiédcim the
morning, and the teacher will be responsible fgpthg the badge on the outer clothing of the stadethe
afternoon. All kindergarteners will be seated ie finst three rows of the school bus.

Changes in Going Home Routine—Bus Passes

Parents/Guardians are asked to limit plans thateguire their child/children to ride a differesthool bus
than usual. However, when it is absolutely neagdea a child to take a different bus, all studeate
required to use the Bus Pass system for theinsafétis system ensures that the school knows wéidere
students are being transported.

In order to obtain a Bus Pas$dents must submit an authorized note from thament or legal guardian to
their school office. The note must include theradd at which the student will be temporarily potkg or
dropped off. The school office will issue a Bus®#o the student who must then present it to tiverd
Children will not be permitted to board a differdmis or get off the bus anywhere other than treiau
designated stop without a Bus Pass.

Please plan ahead if changes will be required instudents’ usual transportation home. Do not make
alternative transportation arrangements by phoningthe school on the day of the change except in
cases of emergency.

Crossing Guards
A crossing guard is on duty before and after sckmbkelp students across designated streets rifssiag
guard is not on duty or at a cross walk, the studlkauld use standard crossing protocol.

PVTA Buses
The Districts strongly recommend against childidimg the PVTA buses to and from school. PVTA buses
are not required to stop traffic when dischargihgdren.
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Bicycle Safety Rules:

1. Always wear a properly fitted bicycle helmet to {@a your head—every time you ride.

2. Use a bicycle that is the appropriate size for ymi,one that is too big.

3. Before you ride, make sure you don’t have any ladsthing, drawstrings, or shoelaces; they can get
caught in your chain and make you fall.

4. Have an adult check the air in your tires and yloatr brakes are working before you ride.

5. Wear bright clothes so others can see you atnadidiof the day.

6. Stay alert at all times; never listen to music whdimg. Pay attention and watch for cars, peogphel
other bicyclists around you.

7. Don't bicycle at night. If you must ride, make syur bike has reflectors and lights and wear retro
reflective materials on your ankles, wrists, bacll helmet.

8. Before you enter any street or intersection, clHeckraffic by looking left-right-left to make sumeo
cars or trucks are there.

9. Learn and follow the rules of the road.

Rules of the Road

1. When riding in the road, always ride on the rigahti side (same direction as traffic).

2. Obey traffic laws, including all the traffic sigasd signals.

3. Ride predictably—ride in a straight line, don’t wean and out of traffic.

4. When riding on a sidewalk show respect for the peogmlking on the sidewalk. Let them know you are
coming and always pass them on the left.

5. Look for debris on your route like trash, stonestoys that could cause you to fall off your biaycl

Walking & Crossing Streets Safely:

1. If a ball or toy goes into the street, ask a grogvtauget it for you.

2. ALWAYS stop at the curb. Do not run into the street

3. If there is a crosswalk, you should always usad always cross streets only at the corners.

4. Look all ways (left, right, and left again) beforeu enter or cross a path, sidewalk, street oegray.
Keep looking as you cross.
Make eye contact with each driver before you pageont of him or her.
Never cross a street from between parked cars.
Always use the sidewalk when walking to schoolth#ére is no sidewalk, walk on the side of the road
against traffic.

N oo

Communication
In late September or early October there will berétvg Open Houses in each of the schools to share
information about the general nature of your chitdassroom program and to answer questions you may
have about the school.

At the elementary schools, two (2) early releases anall be scheduled annually during the months of
October/November, in order to facilitate the schieduof parent teacher conferences. Additional
conferences may be scheduled at the discretidmegbarent and the teacher. In addition, reportscare
sent home in January and June.

Middle School and High School students receive megreports at the middle of each trimester apadrte
cards at the end of each trimester.

Newsletters containing lists of important dateg] ather news and information about the school en¢ gut
regularly. Materials are generally sent home odays. Materials about activities which are not stho
sponsored must have prior approval from the Sugardent's Office. School related information regslir
approval by the Principal.
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Computer Use Guidelines/Acceptable Network Use Poly

. Introduction

This document is a joint effort of the Franklin addmpshire County public schools, adopbgdhe school
Superintendents and technology coordinators/adtramiss for the purpose of guiding appropriate afse

technology in education. The electronic resouatdle public schools in Franklin and Hampshire idpu
are provided by and in consonance with their missio

» Improve education for all students through accesstque resources and partnerships;
* Improve learning and teaching through researclchiaraining, collaboration and distribution of
successful education practices, methods and miateria

In addition, we seek to ensure a healthy and apiattepuse of technology resources by making prowsi
for:

« Prevention of access by users to inappropriatéeman the Internet;

* The safety and security of users when using @pictimail, chat rooms, and other forms of direct
electronic communications;

* Prevention of unauthorized access, including “hagkand other unlawful activities;

* Prevention of unauthorized disclosure, use angedignation of personal information regarding minors
and

* The design of measures to restrict minors’ actesarmful materiatsand

» Prevention of any and all inappropriate or illegsé.

Our electronic resources—including, but not limitedcomputers and Internet access—allow usersadoe
local, national, and international sources of infation and collaboration vital to intellectual imguand
democracy, and are intended solely for educatipngloses. Every user has the responsibility toaesthe
rights of every other user in our school commusitiad on the Internet. Users are required to atindu
themselves in a responsible, ethical, and legahe@in accordance with both school and distridicpes,
rules, regulations and guidelines and the laws®i@Gommonwealth of Massachusetts and the UnitadsSta

The potential exists, outside the school/distratinvork, for users to access inappropriate mateAaliser
may intentionally or innocently access materiabimgistent with our educational purpose and policies
While violations of school/district policy are caufor concern, we maintain the educational advasad
using the technology outweigh the disadvantages. tthe burden of parents and guardians to establi
standards of use of electronic media consistetit sahool/district policy and to ensure that usersgly
with established policy. We respect each famdgsision whether their child should or should retén
access to the Internet. Parents should notifgtheol in writing if they do not want the studemuse the
Internet. The use of electronic resources isatibcretion of the schools/districts accordinghir
individual electronic policy.

The following explains our common policies for guiable use of the schools’ and districts’ techngplog
Policies specific to individual schools and didsiare at the end of this document. Use of compute
networks and the Internet are revocable priviletgggendent upon compliance with school/districtqyoind
these procedures. A user’s failure to comply \pitticy shall result in limited network/Internet &ss,
suspension of access, and/or other disciplinaigraap to and including termination or expulsion.



Il. General Provisions

The Greater Hampshire and Franklin County schoal® lestablished certain protocols to ensure tregysaf
of our school communities, the security of compuktworks, and compliance with applicable law. All
users should be aware of the following provisions:

Network and Internet monitoring
Most schools and/or their vendors have softwaresystems in place that monitor and record all
Internet usage. Most security systems are capdbbérording each web site visit, chat, newsgraup,
mail message, and file transfer into and out ofioternal networks for each user. We reserveitite r
to intermittently monitor Internet traffic and othésage of electronic resources, for instancerdmking
destination URLs of individual users. Users shdwdgle no expectation of privacy when browsing the
web, sending or receiving e-mail, or using othecebnic resources.

Filtering
In accordance with the Children’s Internet Protatthct (CIPA), passed by the U.S. Legislature in
January 2001 (Public Law 106-554), our schoolsl €maploy filtering software to block access to
inappropriate content on all computers with Inteaeeess. Our schools and districts certify that a
policy of Internet safety and technology protectimeasures shall be enforced. Users are restificied
accessing visual depictions of subject matterdhaibbscene, pornographic, child pornographic or
harmful to minors. In compliance with CIPA, ouhsols and districts shall, in furtherance of thas f
Acceptable Use Procedures regarding Internet safedgitor the online activities of users.

Users should be aware that filtering software wnalt block ALL inappropriate web sites. Users shall
report all inappropriate sites not blocked by fdtéo a technology administrator for appropriateosc
Filtering software may be temporarily disabledisers 18 and over by a technology administrator for
educational research purposes.

Our schools and districts cannot be held respaméinimisuse of material downloaded from any online
service, or for inappropriate or sexually explioiaterial being obtained through the network.

[ll. User-specific Provisions
A. All Users

Students, administrators, staff and faculty shall ot:

1. Use the network to access and/or transmit materidblation of any U.S. or Commonwealth law,

including copyrighted material.

2. Access, download, display, transmit, produce, ggeecopy or propagate any material that is
obscene or pornographic; advocates illegal actsaas ethnic slurs or racial epithets; or
discriminates on the basis of gender, nationalimrgexual orientation, race, color, ancestry,
religion, handicap or age.

Degrade, damage or disrupt equipment or systemémktperformance (for example excessive

bandwidth use that disrupts the network for otlsars).

Gain unauthorized access to network resources.

Permit or authorize any other person to use tre@menor login password.

Use an account of any other person or vandalizéhanaser’s data.

Waste electronic storage space by saving unnegdg#saror programs.

Download, install, load or use programs withouttt®rn permission of the technology

coordinator/administrator.

9. Use school resources for personal commercial pegposfor political lobbying.

10. Use inappropriate, offensive, foul or abusive laaggi

11. Harass or annoy any other party with obscene dilthreatening or anonymous messages,
objectionable information, images or language.

w

©NO O A
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12. Forward chain letters.

13. Forward e-mail messages of broad interest—includings alerts and jokes—to the entire school
community (see number 5 below in the section "Sttglestaff and faculty must").

14. Knowingly make use of pirated software or violabéware licensing agreements.

15. Engage in the practice of “hacking” or knowinglygage in any other illegal activity using the
network.

16. Engage in any conduct which constitutes cyber-mglyas defined by the Districts’ Anti-Bullying
Policy.

17. Engage in any other inappropriate use of the system

Students, staff and faculty must:

1. Use the Internet and other electronic resourcegfonllegitimate educational purposes.

2. Respect commonly accepted practices of Interngtietie including, but not limited to, use of
appropriate language.

3. Be aware of potential security risks at all timad gake all reasonable steps to minimize risksaby,
minimum, logging off the network when a computeuigttended and reporting all unauthorized
use of one’s account to a technology administrator.

4. Avoid bulk e-mailing.

5. Forward all e-mails of broad interest, such assvalerts, to a technology administrator for
appropriate distribution to the entire school comityu

6. Treat all computer areas and equipment with theostroare and respect.

7. Abide by this procedure and specific school policy.

Students

Students may access the Internet only with adpkesdsion, and must notify a teacher or technology
instructor immediately if they come across inappiatp content. In addition, students may not hee t
Internet to give out personal information (suclademe address, telephone number, or picture) about
themselves or other students. Student use ofelectresources is restricted to teacher-approved
projects and research.

IV. Electronic Communication

School and District resources for electronic comitation shall be used for educational purposes.
Incidental and occasional personal use of eleatrorail may occur when such use does not geneditec
cost for the District, but such messages will eatied no differently from other messages on theaorét
Prohibited electronic communications include, netr@ot limited to:

1.
2.

3.

Use of electronic communications to send copiedogtiments in violation of copyright laws.

Use of electronic communication systems to sendsages, access to which are restricted by laws and
regulations.

Use of electronic communications to intimidate osher to interfere with the ability of others toncluct
school/district business.

Constructing electronic communications to appedretérom someone else.

Obtaining access to the files or communicationstbérs for the purpose of satisfying idle curiosityth
no substantial school/district business purpose.

Users will conform to the rules of e-mail archiviagd document retention according to document
retention policy under Massachusetts General Laws.

Any other communication in violation of this polioy the specific school policy.



V. Software

All technology purchases, software and hardwarestrine approved by the Director of Information Syse
All software purchases must be made accordingd@tbcedures outlined in the documénstructional
Software Purchase Procedures/ailable from the Information Systems Department

A. Supported Software
Software which the District has standardized balgiven priority in terms of installation,
troubleshooting and training. A list of standaetizand supported software, and other software obwyged
the District, will be updated from time to time ameéde available for viewing at a location desigddie
the Superintendent, principal, or technology adstrator or his/her designated agent.

B. Other Software
Installation, troubleshooting and training for atlher software used by faculty, staff and studesilisbe
supported as time permits. Software to be usdgeicurriculum or in a lab environment must be
purchased in “lab packs” of sufficient quantitiesatccount for the greatest number of simultanesessu
or as site licenses, and must be owned by the EEhstoict. Single copies of software are consester
evaluation copies and will not be supported, itestibn multiple computers, or made available fréwn t
network to multiple computers.

C. Unsupported Data, Media and Software
Software which makes the computers and networltendo maintain and support and which offers little
or no benefit over comparable software will nosbpported. Do not install software, including
downloaded freeware or shareware, on any complitertechnology coordinator/administrator reserves
the right to uninstall unsupported media or reimagg computer as necessary. No personal dataeer fil
are to be stored on the local hard drive of anymaer. Please store data and files in your home
directory.

VI. Data Storage and Backup:

The technology coordinator/administrator has tghatrto reimage any computer as necessary. No marso
data or files should be stored on the local machihe school/District makes every effort to runuiag
backups on data and e-mail hosted on its systethaetworks; however, it cannot guarantee thaten th
event of data loss or catastrophic failure all infation will be recovered.

VIl. Hardware:

A. Use of equipment other than that owned by thechool/district:

1. The school/District does not support equipment ghbun from the outside by any user.

2. Thetechnology coordinator/administratieas the right to confiscate any outside equiprteatt
interferes with operation of the system/network.

3. The school/District is not responsible for damagertloss of equipment brought in from the
outside.

4. Permission to set up any outside equipment on $gemises must be given in advance by the
technology coordinator/administrator or his/herigiested agent.

5. Permission must be granted for use of electronicds not owned or provided by the
school/district.

B. Wiring of network devices
Any wiring of computers and peripherals must beadionaccordance with local and state building
codes. The connectivity requests should be madegh the IT department. The IT department is
solely responsible for this process.



VIIl. Web Pages:

A. General guidelines for student, teacher & clageom sites

1. Posting—All web pages produced by faculty or staff thaerehce or depict the school/District are
assumed to be school- or district-owned educatimsaurces, created for the sole purpose of
education, and shall be posted on a school-magedaieb site, with the exception of school-
authorized sites whose purpose is to simplify tfee@ss by which a page/site is posted. All student
web sites/pages must be approved by authorizedkpbosonnel for posting prior to being posted.

2. Disclaimers—H a user’s home page is housed on a school/distiwer, but has links to
sites/pages which aret housed on a school/district server, the user makide the following
disclaimer: "The Amherst, Pelham and Amherst-Pelham Regioral@®istricts are not
responsible for any content which is not hostedwnservers”Any school-related web page
produced by staff but not housed on the school sitebmust be posted to an authorized site and
must include the following disclaimetThe contents of this site/page express the viéwseo
author(s) only and do not necessarily express ib@s/of Amherst, Pelham and Amherst-Pelham
Regional School Districts.The school/District is not responsible for contentschool-related web
sites not housed on our site or on another autbtdsie.

3. Student pictures and work—A student photo will be posted only when theredssigned parent
form on file documenting that the posting is pratao.

4. Content—Do not advertise, endorse or link to any produairganization whose primary function
is not to disseminate educational content (e.gnmoercial enterprises or political groups). Certain
fundraising information and links may be allowedgcts as “shopforschool.com” or
“marketday.com” and certain exceptions may be niadeommercial entities who have
significantly contributed to the school communigyq., Verizon or Microsoft). These company
links are allowed at the discretion of approprethool administrators; please see school- and
District-specific provisions at the end of this dogent for more information.

In all cases, exceptions may be made when linkstamercial or political groups are provided for
legitimate educational purposes—for instance, ltokthe sites of political parties for civics
courses, or links to commercial entities for mdiéacy courses.

Proofread your content and use a spell checkerd@bsting. As an educational institution with a
potentially broad audience, it is incumbent upomousave grammatically correct content. Viewers
often have high expectations and we must maintaiglalevel of accountability to our community.

5. Copyright issues—Make certain that copyrighted material conformgh “fair use” test
(http://www.benedict.com/basic/fairuse/fairtest.hand that all copyrighted material on your site
is appropriately credited.

Controversial Issues in School
Controversial issues are topics that may be pyhkdiehsitive and about which there are varied lewkls
opposing views, biases, emotions and/or conflichefican academic tradition stresses the free exehah
ideas as a basic element of curriculum developnmesttuction, and discussion. Studying controvérsia
issues in school is important in preparing studemfsarticipate intelligently and responsibly id@mocratic
and pluralistic society.

An important goal of public education is to helpdgnts develop the capacity to participate respigtf
critically and positively in the discussion and lgse of controversial issues. Studying controarisisues
provides opportunities to develop a student’s ghib think clearly and critically, to reason logily, to
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differentiate between opinion and intelligent asaédyand to respectfully examine different poirftsiew
with an open mind. All staff and students havegatrio express their opinions and a right to aeetpl
hearing. While teachers and other staff may haveopal views on controversial issues, they do avela
right to use the school setting as a forum to prentweir personal views. Educators need to be aotigt
mindful that their views may influence students #&mat they have an obligation to model objectiahd to
encourage their students to think for themselves.

The approach to writing about controversial issausd to discussion of controversial issues in tasstbom
will be objective and scholarly and will be doneaispirit of critical inquiry rather than advocadgachers
will ensure that reasoned arguments on an issugrasented in classroom discussions. Teacherstwite
to balance major views and to assure that as mdaey ef the issues as possible are presentedain and
impartial manner, with no position presented asoitlg one acceptable. Political issues will be preed in
a non-partisan manner. Controversial issues tieg arcidentally during instruction should be usgdhe
teacher to promote critical inquiry and to teadhkimg skills. In all instances, teachers will encage
students to develop an ability to meet issues witipoejudice and to withhold judgments while faats
collected and evaluated.

Teachers must obtain permission from the prindipahvite visitors for classroom and/or school-wide
presentations. Whenever outside persons are indtegdeak on controversial issues, care will berak
assure that a reasonable range of opinions orssiie are presented in an equitable manner anthdyaare
consistent with the academic standards of the dclieachers will offer students and parents whohinioge
offended by a presentation because of their relgym personal beliefs the opportunity not to pgréte in a
presentation. Student-initiated forums are sulietihe same standards for approach to discussion,
consistency with the academic standards of theadchaond use of visitors for presentations.

Discipline, Conduct, and Suspension Policies
The Amherst, Amherst-Pelham, and the Pelham P&lolhools have adopted a District philosophy statémen
that provides the foundation upon which individsethools have created their own codes of conduct.
If a student's disability interferes with his/hapacity to meet the regular disciplinary code, rficalions to
the disciplinary code will be stated in the stutelEP or 504 plan.

Conduct of Students
Corporal Punishment
In accordance with State law:

"The power of the School Committees or of any achother employee or agent of the Committees to
maintain discipline on school property shall notlude the right to inflict corporal punishment upany
student.”

Nothing in this policy shall be interpreted as @eting a teacher or other employee or agent o$¢heol
committees from using reasonable force as is napgssthe following situations: to protect himself or
herself from assault by a student, to protect ash&dents and staff members from violent aggressit® of
students, or to prevent a student from harming &ifas herself.

The Superintendent will issue regulations regardiiadf training in the proper uses and limitatiomsthe
use of physical restraint.

Suspension Policy
Breaches of standards of behavior may result ipesusion from school in accordance with applicatiédeS
and Federal laws/regulations and court decisidie principal of each school will implement specifi
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procedures for imposing suspensions, conferring patrents, and readmitting and counseling suspended
students.

A suspension may be imposed for behavior whictuhes, but is not limited to, when a student's bignav
creates a threat to his/her own or other's satetly as fighting, committing an assault on anotsiealing,
vandalism, possession/sale/attempted sale of weapgplosives or prohibited materials,
possession/sale/attempted sale of alcohol, coatrslibstances or prescription medication presciired
someone other than the student, making false alarmnemb threats, lewd or threatening behavior or
language. In cases of repeated violations of alts&iplinary rules, suspension may be imposed atteer
attempts have been made to resolve the problenditidwlally, suspensions may also be imposed for the
violation of rules set forth in student handbooks.

In cases involving possession of weapons, possessicontrolled substances or assault upon a staff
member, a student may be subject to immediate siqoul

Prior to a suspension being imposed,ghuglent facing a possible suspensiothbe provided due process
which includes a notice and explanation of the sasn the right to representation, an opportuoity
present facts and arguments to support his/heroithee story.Whenever possible, parents or guardians will
be notified by telephone prior to the suspensiBaspended students will not be in school, on thedc
grounds, or at school-sponsored activities or thévents unless expressly permitted by the padci

Before the above steps to impose a suspensiontdemrecompleted, the principal or his/her designag m
remove the student from the school grounds withranediate suspension if the continued presencleeof t
student presents a danger to himself/herself othter students or to staff, or disrupts the edooati
process.

The District also follows MGL Chapter 71, SectioftBand 37H 1/2 in appropriate cases. These seaction
are outlined below.

Chapter 71: Section 37H Policies relative to condtiof teachers or students; student handbooks
Section 37H. The Superintendent of every schodtidishall publish the District's policies pertiaig
to the conduct of teachers and students. Saidipsighall prohibit the use of any tobacco products
within the school buildings, the school facilitieson the school grounds or on school buses by any
individual, including school personnel. Copiesluge policies shall be provided to any person upon
request and without cost by the principal of ew&aiyool within the District.

Each school district's policies pertaining to tbeduct of students shall include the following:
disciplinary proceedings, including procedures asgulue process; standards and procedures for
suspension and expulsion of students; proceduréamag to discipline of students with special dee
standards and procedures to assure school bugéitiyity and safety of students and school perspnne
and the disciplinary measures to be taken in dase$ving the possession or use of illegal substanc

or weapons, the use of force, vandalism, or viotatf other student's civil rights. Codes of difiog,

as well as procedures used to develop such cod#slfiled with the department of education for
informational purposes only.

In each school building containing the grades tanvelve, inclusive, the principal, in consultatio
with the school council, shall prepare and disteltio each student a student handbook setting tioeth
rules pertaining to the conduct of students. Thwstcouncil shall review the student handbook each
spring to consider changes in disciplinary policyake effect in September of the following school
year, but may consider policy changes at any tifhe.annual review shall cover all areas of student
conduct, including but not limited to those outtine this section.
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Notwithstanding any general or special law to tbet@ary, all student handbooks shall contain the
following provisions:

(a) Any student who is found on school premiseat@chool-sponsored or school-related events,
including athletic games, in possession of a dangeweapoh including, but not limited to, a gun
or a knife; or a controlled substance as definezhapter ninety-four C, including, but not limitex
marijuana, cocaine, and heroin, mayshbject to expulsion from the school or schoolraisby the
principal.

(b) Any student who assaults a principal, assigtantipal, teacher, paraprofessional, or other
educational staff on school premises or at schpohsored or school-related events, including
athletic games, may be subject to expulsion froanstthool or school district by the principal.

(c) Any student who is charged with a violatioretther paragraph (a) or (b) shall be notified intivwg
of an opportunity for a hearing; provided, howetbat the student may have representation, along
with the opportunity to present evidence and wiessat said hearing before the principal. After
said hearing, a principal may, in his discretioegide to suspend rather than expel a student whio ha
been determined by the principal to have violaidtee paragraph (a) or (b).

(d) Any student who has been expelled from a sctistlict pursuant to these provisions shall hdnee t
right to appeal to the Superintendent. The expeaitadent shall have ten days from the date of the
expulsion, in which to notify the Superintendentaf appeal. The student has the right to courisel a
a hearing before the Superintendent. The subjettena the appeal shall not be limited solely to a
factual determination of whether the student hatated any provisions of this section.

(e) When a student is expelled under the provisadrikis section, no school or school district with
the commonwealth shall be required to admit sugtiesit or to provide educational services to said
student. If said student does apply for admissscaniother school or school district, the
Superintendent of the school district to which dipglication is made may request and shall receive
from the Superintendent of the school expelling student a written statement of the reasons for
said expulsion.

Chapter 71: Section 37H 1/2 Felony complaint or casiction of student; suspension; expulsion; right
to appeal
Section 37H1/2Notwithstanding the provisions of section eightyfand sections sixteen and
seventeen of chapter seventy-six:

(1) Upon the issuance of a criminal complaint chreg@ student with a felony or upon the issuanca of
felony delinquency complaint against a studentpttiecipal or headmaster of a school in which the
student is enrolled may suspend such studenteriad of time determined appropriate by said
principal or headmaster if said principal or heast@adetermines that the student's continued
presence in school would have a substantial demtmheffect on the general welfare of the school.
The student shall receive written notification loé itharges and the reasons for such suspension
prior to such suspension taking effect. The studbatl also receive written notification of hishitg
to appeal and the process for appealing such ssigpemprovided, however, that such suspension
shall remain in effect prior to any appeal headngducted by the Superintendent.

1 A dangerous weapon shall include, but not betdidio, any gun, projectile, any device capablgropelling a projectile, ammunition, knife (includi pen
knives and box cutters), fireworks, lighters, brassckles, as well as any other implement whiatejsable of inflicting bodily injury and which isersto do so
or is in the possession of the student so tharitte so used. Examples of the latter includeat®ihot limited to, ice picks, nail files, screvivérs, bracelets,
scissors, pens/pencils.
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The student shall have the right to appeal theenspn to the Superintendent. The student shall
notify the Superintendent in writing of his requistan appeal no later than five (5) calendar days
following the effective date of the suspension.

The Superintendent shall hold a hearing with thdest and the student's parent or guardian within
three calendar days of the student's request fappaal. At the hearing, the student shall have the
right to present oral and written testimony onliesalf, and shall have the right to counsel. The
Superintendent shall have the authority to overturalter the decision of the principal or
headmaster, including recommending an alternateadidunal program for the student. The
Superintendent shall render a decision on the apptan five (5) calendar days of the hearing.
Such decision shall be the final decision of thg, ¢own or regional school district with regard to
the suspension.

(2) Upon a student being convicted of a felonyporuan adjudication or admission in court of guilt
with respect to such a felony or felony delinquertbg principal or headmaster of a school in which
the student is enrolled may expel said studentdhgrincipal or headmaster determines that the
student's continued presence in school would habstantial detrimental effect on the general
welfare of the school. The student shall receiviit@r notification of the charges and reasons for
such expulsion prior to such expulsion taking dffébe student shall also receive written
notification of his right to appeal and the procEssappealing such expulsion; provided, however,
that the expulsion shall remain in effect prioatty appeal hearing conducted by the Superintendent.

The student shall have the right to appeal the Isigguto the Superintendent. The student shall
notify the Superintendent, in writing, of his/hequest for an appeal no later than five (5) calenda
days following the effective date of the expulsi®he Superintendent shall hold a hearing with the
student and the student's parent or guardian wikinee calendar of the expulsion. At the hearing,
the student shall have the right to present ordlvaritten testimony on his behalf, and shall hdwe t
right to counsel. The Superintendent shall haveatitbority to overturn or alter the decision of the
principal or headmaster, including recommendinglégrnate educational program for the student.
The Superintendent shall render a decision of itiyetown or regional school district with regar t
the expulsion.

Upon expulsion of such student, no school or scdmtict shall be required to provide educational
services to such student.

Discipline Policy for Students with Disabilities agdentified by a team under the IDEA/M.G.L. c. 71B
or Section 504

Students identified as having special needs
1. All students are expected to meet the requirésrfen behavior as set forth in the handbook.

Chapter 71B of the Mass. General Laws requiresatthditional provisions be made for students who
have been found by a TEAM to have special needsvuode individualized program is described in
an Individualized Educational Plan (IEP).

a. Students with Special Needs may be suspemdeqgbfto ten (10) consecutive days, and may also
be suspended in excess of ten (10) cumulative @dayfsilly
outlined under M.G.L.c. 71B, and the Individualsiwbisabilities Education Act. Such
suspensions may be carried out without any furthexdditional process.

b. Suspensions or exclusions in excess of tenodi®ecutive days or ten (10) cumulative days
may also occur, provided that the conduct for whighstudent is being disciplined is not a
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manifestation of his/her disability, and the Distiprovides educational services which will
allow the student to access the general curricidnthto make progress toward his/her goals.

2. The IDEA and M.G.L. c. 71B allow school pemsehto move a student with disabilities to an
interim alternative educational setting (IAES) fgr to 45 school days, if that student is in
possession of a dangerous weapon at school ooaldcimction or on school property, is in
possession of or uses a controlled substancelsrasedolicits the sale of a controlled substance
while at school or a school function or on schaolperty, or inflicts serious bodily injury on a
person, including him/herself. The appropriaterim alternative educational setting shall be
determined by the IEP TEAM.

3. The IDEA and M.G.L. c. 71B also allow schoeltsonnel the option of asking a hearing officea or
court to move children with disabilities to an imte alternative educational setting for up to 45
school days, if they are substantially likely tpune themselves or others in their current placegmen

4. When a special needs student is to be suspéadien (10) or more consecutive days or mora tha
ten (10) cumulative days in a school year, suchdtsubstantial change in placement is occurring or
will occur, the IEP TEAM will meet to conduct a mfastation determination. Relevant members of
the TEAM meet for the manifestation determinatiang they answer two questions, after reviewing
relevant documents and the misconduct of the studen

1. Is the misconduct the result of failure to iempkent the student’s IEP? And
2. Is the misconduct caused by, or does it hadieeat and substantial
relationship to the student’s disability?

A summary of the manifestation determination rewei be written and a copy provided to the
Parent(s)/guardian(s) as soon as possible afteethew, but no later than five (5) school daysgaft
the review.

5. If the TEAM finds that the misconduct was nahanifestation of the student’s disability, thea th
student may be disciplined according to the digogppolicy in this handbook.

The student will receive educational services dutims period of suspension or exclusion. If the
TEAM finds that the misconduct was a manifestatbthe student’s disability, then the school may
still be able to implement an IAES (see ## 2 amth8ve). If the IAES is not possible, then the
student will remain in his/her current placemeng the TEAM will arrange for a functional
behavioral assessment (if one has not been corttlantéhe student) and the development or
modification of a behavior intervention plan.

6. The principal (or designee) will notify thee®jal Education Office of the suspendible offensies
special needs student and a record will be keptich notices.

Students identified as having a disability and proided with a Section 504 plan
Students are expected to meet the expectatiofgef@vior identified in this handbook. A studentaon
Section 504 plan may be disciplined like any otin@n-disabled student. However, if the student is
going to be suspended for ten (10) or more consecdays, expelled or suspended for more than
fifteen (15) cumulative days (and there is a chang#acement as a result), then a manifestation
determination review shall be conducted. The sitis®04 team shall convene, and answer two
guestions, after reviewing relevant documents aedrisconduct of the student:

* s the misconduct the result of failure to implernine student’s 504 Plan?
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* Is the misconduct caused by, or does it have atdared substantial relationship to the student’s
disability?

A summary of the manifestation determination reweiW be written and a copy provided to the
Parent(s)/guardian(s) as soon as possible afteetthe@w, but no later than five (5) school daysathe
review.

Interrogations and Searches

School administrators have the responsibility faimtaining a safe school environment so that stisdsmd
staff may focus on learning. School administrat@ge the authority to conduct searches of stugents
student belongings, student lockers, and studeotraabiles, if parked on campus consistent with
established law. Searches will follow procedunes guidelines and will be in accordance with the
parameters established by law.

Physical Restraint Policy

Maintaining a school environment that is condudo/etudent learning requires that the environment b
orderly and safe. Physical restraint of a studesny Bsbmetimes be necessary to protect the studerher
individuals. Physical restraint is the use of bpdarce to limit a student’s freedom of movemertudents in
the District are protected by law from the unreadd@ use of physical restraint. Physical restnaititbe
used with extreme caution and only in emergenaasins, after other less intrusive alternativegetailed
or been deemed inappropriate.

The two goals of the physical restraint policy are:

1. To administer physical restraint only when needeprotect a student and/or member of the school
community from imminent, serious, physical harng an
2. To prevent or minimize any harm to the student eesalt of the use of physical restraint.

The School District's emphasis is on prevention degbscalation, which reduces the risk of injurjpath
students and program staff. The emphasis is alamayke care, safety, and welfare of the studerdstzen
primary technique used is verbal de-escalation.

Physical restraint may only be used when non-phaysgiterventions would not be effective, and the
student’s behavior poses a threat of imminentpssriphysical harm to self and/or others.

The administrator in charge of Special Educatiohisther designee will provide all staff with guiides
and procedural information regarding physical agstr The only school personnel who should phyBical
restrain students are those who have been traimedgh an approved Restraint Training Program. drig
physical restraint techniques to be used are ttangght by the approved Restraint Training Program.

Each building will provide its staff with a list ¢fie school’s personnel who have been trained girdioe
Restraint Training Program. Whenever possible gliesned staff members will be called upon to
administer physical restraint in situations whestualent’'s behavior poses a threat of immineniossy
physical harm to self and/or others.

However, nothing in 603 CMR 46.00 precludes angheaor employee from using reasonable force to
protect students, other persons, or themselves d&ssault or imminent, serious, physical harm. lkiitazh,
nothing in these regulations should interfere witiprohibit law enforcement, judicial authorities o
mandated reporter responsibilities.

The District will adhere to all laws and state ragjons governing physical restraint.
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Search and Seizure

Lockers, lab tables, desks and other equipmentaailities provided for students’ use by the Distiare the
property of the District and are subject to seatchny time for any reason. When appropriateptiiee
and the use of trained animals may be used to absdeh a search.

A student’s person, personal belongings and autdeibizycle/other form of transportation is subjéxt
search when a staff member has reasonable suspicimiieve that the student is in possession ythamy
which is a violation of the criminal law or of tldésciplinary policies of the District, or the studes in
possession of anything which is evidence of suthical or disciplinary violation.

A search of a student’s person may include theofisebreathalyzer or a urinalysis drug screen where is
reasonable suspicion to believe that the studamider the influence of alcohol or a controlledstahce.
The refusal of a student to participate in the thr@gzer test or urinalysis drug screen may leaal to
disciplinary penalty equal to the offense of whikbk student is suspected.

Any item may be seized during the course of a $earc

Interrogations by Police

The schools have legal custody of students duhegthool day and during hours of approved
extracurricular activities. It is the responsityilof the school administration to make an efforptotect each
student's rights with respect to interrogationsawy enforcement officials. Therefore:

1. When law enforcement officials find it necessargtestion students during the school day or perdds
extracurricular activities, the school principales/her designee will be present. The studeatsm or
guardian will be immediately notified of the sitigat.

2. If custody and/or arrest are involved, the printipi#l request that all procedural safeguards, as
prescribed by law, be observed by the law enforceoiicials.

Police Relations
It may be necessary to summon police assistancasies of extreme disruption, uncontrolled or damger
behavior or for violations of law.

This document states the intent of the Amherst&elRegional Schools and the Amherst Police
Department to engage in cooperative efforts aimeldeaelimination of drugs and alcohol from thesals.
Such cooperation will ensure a more comprehengiweunity response to the social and physical hazard
of drug use and drug trafficking by students whitgler the authority of school personnel.

The parties to the memorandum of understandingolgeagree to the conditions and procedures entered
below.

1.0 All school staff members are under obligatimmeport any and all incidents of the use or passasof
any drugs by students.

1.1 School personnel are not protected under thidamtiality statutes of the Commonwealth, andaified
on to testify in court, they would be obligated¢veal any information relating to drugs even if
voluntarily confided to them by the students.

1.2 Each and every such incident, suspected inGidesuspected pattern of use, possession oickag in
drugs is to be reported immediately to the appaterbuilding principal, other administrator or dgwe.

1.3 Any student who is suspect of, observed asasradmitted to being under the influence of a dnugt
be immediately escorted to the office of the buiddprincipal or the office must by notified immetily
of the incident.

1.4 Incidents, as described, in items 1.0 — 1.2ansidered violations of school rules and possiblhe
law if they occur in the school building, on schgabunds, at school sponsored events, at activties
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events which may be conducted off school groundsahool buses, and at or around school bus stops,
during loading and unloading procedures.

2.0 The principal of each school building shallte party to whom all such incidents are reportedi\aho
will coordinate all procedures in these mattersthe absence of the principal, another adminstiat
designee shall perform this function.

2.1 Upon a report to the principal of an incidemt,investigation will be conducted. Parents wall b
informed expeditiously. Disciplinary hearings wake place when appropriate, and will be conducted
by the principal, another administrator or designee

3.0 To be under the influence of drugs, but ngidasession of drugs is a violation of school rubes,it is
not a violation of law. Students in violation ah®ol rules regarding drugs will be appropriately
disciplined and parents notified, but police wititibe ordinarily summoned. Police may be summoned
in cases of disorderly or dangerous conduct.

3.1 Students found to be in possession of drugth&nperson, or in locations specifically asstedawith
students (school corridor lockers, gymnasium logkeersonal clothing or other locations or itemal) w
be considered to be in violation of the law. Iclsgases, parents will be notified immediately Hrel
police will be summoned. The case will be turnedrdo the Amherst Police Department. Contraband
(illicit drugs and paraphernalia usually associatet drug use) will be turned over to the police
department as well.

3.2 Where appropriate, the Police Department witspe criminal action against any student founletan
possession of drugs.

4.0 The Amherst Police Department’s Officer in @Ggaof Operations will coordinate the department’s
actions in cases of a student found to be in pegsesf drugs or drug paraphernalia.

The Officer in Charge of Operations will coordi@aéecord-keeping functions and police
department/school system educational efforts viighprincipals of the schools.

4.1 The school system will report to the policea&ment all incidents of students found to be urider
influence of drugs. The names of such studentsleagt the discretion of the principal, submitted
the police department after notification of parerfsgich incident reports will be maintained by the
Ambherst Police Department as well as by the schgstem. A standard form for the purpose of
reporting will be developed jointly by the policeghrtment and the school system.

4.2 The police department’s Officer in Charge ok@pion and the school principals will form a
liaison/coordinating committee. This committeel\wmket regularly during the school year for the
purpose of reviewing procedures contained hereihf@nthe purpose of monitoring local conditions
regarding drug use and trafficking.

4.3 The liaison/coordination committee shall meet vaitid report to the Chief of the Amherst Police
Department and the Superintendent of Schools alynuaMarch) for the purpose of reviewing the
goals and effectiveness of the procedures contdiaszn.

4.4The procedures contained in this memorandum shHmiftbnsistent with the codes for student conduct
established in each school building.

Chapter 76: Section 16 Children excluded from schdpremedies

Section 16 Any pupil who has attained age eighteen, or themgaguardian or custodian of a pupil who has
not attained said age of eighteen, who has beesadfadmission to or excluded from the public stshoo
from the advantages, privileges and courses ofysttiduch public schools shall on application beithed

by the School Committee with a written statemerthefreasons therefore, and thereatfter, if thesedfio
admit or exclusion was unlawful, such pupil mayonezr from the town or, in the case of such refosal
exclusion by a regional school district from thstdct, in tort and may examine any member of thied®|
Committee or any other officer of the town or regibschool district upon interrogatories. (This\psion,

as well as Section 17, below, is only applicablemwthe offense is one for which the principal doesshave
the authority to expel the student.)
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Chapter 76: Section 17 Hearing prerequisite to exabkion
Section 17 A School Committee shall not permanently exclugeigil from the public schools for alleged
misconduct without first giving him and his parentguardian an opportunity to be heard.

English Language Learners
In accordance with Federal law, State law, and\hssachusetts Department of Education regulatinds a
guidance, the Amherst Regional School District withvide an instructional program for all identifie
English language learners (ELL) in grades kindeegathrough 12 that is designed specifically tosass
them in learning English and in learning subjecttaracontent.

The Amherst Regional School District will identgyudents whose dominant language may not be English
through home language surveys that identify a prgrhame language is other than English (PHLOTE),
observations, intake assessments, and recommemslafiparents/guardians, teachers and other persons
Identified students will be assessed annually terd@ne their level of proficiency in the Englisklnguage.

Health

A. Alcohol, Drugs, and Tobacco Free School
Alcohol and drug use is prohibited on school gradpbperty (including buses) or at school related
activities at all times. Use of tobacco is protedibn school grounds/property (including busestor
school-related activities at all times. Use of wizais not permitted in vehicles that are parked on
school grounds.

B. Appropriate Clothing
Please send student(s) to school with clothing@ppate for varied weather conditions (especially
warm clothing for winter weather). Students shcwdde proper footwear for indoor use, gym and
outside activities.

C. Dental Health
Families are encouraged to have their studentsasentist regularly and follow his or her
recommendations for a preventative dental heatignam.

D. Emergency Information
At the beginning of the year, Emergency Informafimmms are distributed to each childis
extremely important that the information on the form be filled in accurately, kept up-to-date and
signed by parent or guardian There must be a way of reaching alternate personstify in cases of
emergency if the parent/guardian cannot be readhedse be sure that the person(s) you name is
willing and able to serve in this capacity. Please a local person.

E. HeadLice
When head lice or nits are found, the student shbeltreated at home. Head lice are very contagious
and quickly spread unless treated. A student's Blkadld be checked regularly, especially if anyitch
scalp is noted. Eggs are commonly found in the draiund the ears, the back of the neck and at the
crown of the head. All family members and closetaots should be examined and treated as needed.
The nurse will provide the necessary informatioadesl to deal successfully with this problem. The
student is advised to report to the Health Roororeefeturning to class.

F. Height and Weight
Massachusetts General Law, Chapter 71, Sectiom&TMR 200.500 mandates that students in grades
1, 4, 7 and 10 be measured for height and weightalty in our Body Mass Index (BMI) Screening
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Program. We will be sending an informational padkeluding BMI status to families with students in
those grades.

Immunization Requirements

Massachusetts Department of Public Health sety enitr school immunization requirements. This
information is available at the schools and frohrealth care provideEVIDENCE OF THE

REQUIRED IMMUNIZATIONS MUST BE PRESENTED BEFORE ENTERING THE

AMHERST, AMHERST-PELHAM REGIONAL, OR THE PELHAM PUB LIC SCHOOLS. Ifa
parent/guardian is claiming a medical or religiexsmption from this requirement, an exemption
request must be made in writing. All medical exaons must be supported by a health care provider.
Sufficient information must be provided for botheexptions, so that the administration may make a
judgment as to the validity of the claimed exemptid\ny student with medical or religious exempson
may be subject to exclusion from school if theransoutbreak of a specific disease. State Health
Regulations require that all students enteringgires! or kindergarten present evidence of havirenbe
screened for lead poisoning.

Medication Policy

The administration of medication to students bydtigool health staff should take place only if the
student's health would be jeopardized without d.iNtial dose will be given in school. A signeddan
dated consent form by the parent/guardian and pbésg health care provider authorizing the
administration of the medicine during school haursst be presented to the Health Room staff.
Prescription medication must be in the originalrpiecy container, labeled with the student's nahmee, t
health care provider's name, the name of the nregjithe dose, the time of day and the dates to be
administered. Non-prescription medication must i@s@nted in the original container. All medicines
must be kept in the Health Room, except for inlsalEPI Pens, and diabetic supplies which may be
carried by the student. These particular medinatadso require written permission from the
parent/guardian, health care provider and nursieeaschool which will be kept on file in the Health
Room. It is the student's responsibility to coméhie Health Room at the prescribed time. Medicatio
must be hand delivered by an adult to the nursgeder for that medicine to be dispensed to a studen
The District does not keep stock supplies of meditian, except for emergency situations. Please
see the nurse at school for consent and order fornadong with clarification of these policies.

Physical Examination Requirements

A report of complete physical examination includargup-to-date record of immunizations is required
for each child prior to entrance into school. Pbgsexaminations performed within six months of the
opening of school will meet this requirement. In Berst, Pelham, and Amherst-Pelham Public Schools
examinations are required before beginning kindéegaand fourth, seventh and tenth grade. A student
transferring from another school system shouldXaeréned just as any other student just entering one
of the Districts. The physical examination mustbaducted by a licensed medical doctor, nurse
practitioner or physician assistant. Documentatibthe examination should be submitted to thetheal
room prior to entering school. Also, the documgatashould include the date the exam was
conducted, a statement regarding a general assesshiealth, unusual findings or chronic health
problems, treatments or medication administrattortse carried out in school, and any limitations to
usual school activities.

Sickness and Accidents

If a student is sick or has a serious accidentlsl, the school will contact the parent(s)/guans). It
is the responsibility of the parent/guardian tcetéthe student home and arrange for needed medical
attention. The school will administer first aid pynParents/guardians are asked to pick up theldrem
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in the Health Roomlt is sometimes difficult to assess how a childkdeor feels in the morning, and
many children will go to school well but developiiness during the day. For the child's sake, ad w
as for the sake of others, please keep a studem ifde/she is not wellExamples of illnesses which
should keep the child at home include:

« conjunctivitis (pink eye) may return after treatrhbas started

- fever (over 100 degrees orally) as a symptom.

+ significant headache or stomachache

- diarrhea or vomiting within the past 24 hours

« impetigo (may return to school after treatment $tasted)

- earache, runny nose, cough and/or sore throditg#et symptoms interfere with a student's

participation at school).

K. Postural Screening
Postural (scoliosis) screening, also known as asangdor spinal curvature is conducted yearly for
students in grades 5-9. Parents/guardians of stsieno are found to need further evaluation byr the
own health care provider will be notified.

L. Pregnant Students
Pregnant students will be encouraged to continatémd school. Every effort will be made to des t
the educational program of the student is disruptelittle as possible, that return to school after
delivery is encouraged, and that every opportuityomplete high school is provided. In accordance
with Federal law and the Massachusetts Departnfdadwcation regulations and guidance, a student
who is pregnant in the Amherst, Pelham, and the éstHPelham Regional School District is permitted
to remain in regular classes and participate inaextricular activities throughout her pregnangyter
giving birth, a student is permitted to returntie icademic program in which she was enrolled &ind i
permitted to participate in extracurricular progsanihe District does not require that a pregnant
student obtain certification from a physician thlaé is physically and emotionally able to contiimue
school unless certification is required for alldgnts with other physical or emotional conditions
requiring the attention of a physician.

M. Staff
The School Health Services team is comprised afr@@ Physician, a Nurse Leader, Certified School
Nurses, Registered Nurses, and Licensed Practiogleld. The School Physician is available on a
scheduled basis as an advisor for the overall $dtemith program, for consultation, and prevenativ
health programs. A nurse is on duty during regstmool hours to meet the needs of children and staf

N. Vision and Hearing Tests
Screenings are conducted with students each yéhe ischool for students in grades K-6, 10, anchupo
request. Parents/guardians of students who arel flmuneed further evaluation by their own healtteca
provider will be notified.

Homelessness
As part of the No Child Left Behind legislationetMcKinney-Vento Homeless Assistance Act was
reauthorized. The purpose of this Act is to engah@cational rights and protections for childred gauth
experiencing homelessness.

1. Homeless students must be provided with acce$geteame free, appropriate public education that is
provided to other children and youth.

2. Homeless students have the right to either renmaihdir school of origin or to attend school wherey
are temporarily residing;
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3. Students who choose to remain in their school igirohave the right to remain there until the efithe
school year in which they get permanent housing;

4. Students who chose to enroll in school where tmeyemporarily residing must be enrolled immediatel
even if they do not bring the records usually resglifor enrollment with them. McKinney-Vento is a
Federal law, the requirements of which overrideith@unization laws of Massachusetts. If a homeless
child arrives lacking immunizations or medical ret) the parent/guardian will be referred to the
district’s Liaison, who has the responsibility totain relevant academic records, immunizations or
medical records and to ensure that homeless studemattending school while the records are obtain
and

5. If a homeless student arrives without recordsstiteol district’s designated Homeless Educatiomsbia
must assist the family and contact the previoutBnaed school system to obtain the required reacord

McKinney-Vento permits homeless students to rermatheir school of origin, despite their residehtia
instability, and to receive transportation servittest will help provide educational stability. Tegortation is
to be arranged as follows:

1. If the homeless student continues to live in tleaaerved by the district in which the school eated,
that district must provide or arrange transportgtio

2. If the homeless student moves to an area serveddiyer district, though continuing his or her extion
at the school of origin, the district of origin atiéé district in which the student resides museagmon a
method to apportion responsibility and costs fangportation to the school of origin; and

3. If the districts cannot agree upon such a methwresponsibility and costs must be shared equally.

McKinney-Vento also requires that school distretsure that homeless children and youth are able to
participate in Federal, State or local food proggam

The determination for eligibility for free meal kedits is flexible, allowing benefits to be made ibadale to
homeless students as soon as possible.

1. To expedite delivery of meal benefits, the Distvidl accept documentation that students are hossele
from the Liaison or homeless shelter director.
2. In lieu of normal documentation substantiating finreeal eligibility, schools may simply have the dtsl
name, effective date, and signature of the Liamomomeless shelter liaison. (If, at some pohm,¢hild
is no longer homeless, the household must be pedwidth an application for free/reduced price mgals
3. A child or family may temporarily reside with anetrhousehold and still be considered homeless under
the definitions of homeless. In this case, theskbold size and income of the host family are aker
into consideration in determining the free meajibllity for the children.

If a host family applies for free and reduced priveals for their own children, the host family maglude
the homeless family as household members if thefaosly provides financial support to the homeless
individuals. Any income received by the homelesrify must also be included.

Homework
The School Committee believes that homework igrgyortant part of the educational process and thst i
valid if it has the following objectives: to reinfe, enrich, and extend classroom instructionytwipe
essential practice in developing skills; to promgitewth of individual responsibility and self-ditean in
learning; and to help students develop good stadytdrand time management skills.
Homework is a learning activity which should ingean complexity with the maturity of the studémhen
assigning and evaluating homework, teachers cassnme that the student will have adult supposideit
of school for successful completion of an assignmeétomework will not be assigned for disciplinary
purposes.
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School handbooks will publish specific homeworkdglines that are consistent with the goals of the
instructional program (Policy IA), this policy amther relevant School Committee policies.

Home Education of Students
The District recognizes the right of parents/guamdito provide home education to their child/cleikdr This
right is not absolute, but subject to reasonalijelegion by the District. Parents/guardians musingit a
written home education proposal to the Superintehdehis/her designee, who, under Chapter 76 j@ett
of the Massachusetts General Laws shall approdesapprove it. Such approval must be obtained in
advance of its implementation.

In evaluating each proposed home education propieaSuperintendent or his/her designee, will ohars
the following factors:

1. The competency of the teachers. Though certiboas not required, the presence or absence of the
requirements that would lead to certification maycbnsidered.

2. The teaching of subjects required by state lawp@harl, Sections 1, 2 and 3, or regulation; thamea
in which they are taught so as to impart comparkbéaviedge as given in the local schools.

3. The number of hours and days devoted to teachinge&t the minimum requirements of the state.

4. The adequacy of the texts, materials, methods esgtgms being used.

5. The availability of periodic tests and measurenoérnbe child's educational growth.

Parents/guardians have the right to a hearing éeifier Superintendent in the event that the homeatidm
proposal is disapproved, so as to allow them amippity to explain their plan and answer questiabsut
it. They may be represented by counsel and skairtvided reasonable notice of the time and pdfseich
a hearing.

If a plan is approved, there will be a periodiclaaion of the child's progress under guidelined an
standards set by the Superintendent to measurdarheedequate educational progress has been made.

Participation of Home-Educated Students inAthletics and Extra-Curricular Activities

The opportunity to participate in interscholaspods and/or other extracurricular activities slaoog
considered a privilege rather than a right. Thenamt-Pelham Regional Schools encourage studetits wi
approved home education plans to participate iletits and extracurricular activities at the Mid@ehool
and High School, provided they meet the same dliyibequirements as enrolled students.

Specifically, to participate in extracurricular iadies and/or athletics, a home-educated student:

* must have a home education plan that has beenwaapby the Superintendent prior to the beginning of
the school year.

* must reside in the Region and must be living witiihier parent(s) or legal guardian(s) in the family
residence.

* must meet all eligibility requirements of MIAA inaling, but not limited to, rules governing transfer
and academic eligibility beyond grade eight to ipgréte in interscholastic athletics.

* must meet all eligibility requirements of the schaacluding attendance and academic requirements f
participation in extracurricular activities and latics

* must pay required fees for participation in atlsletand, if applicable, for extracurricular actiegi

* must pass the District’s physical examination aliyuar have a family doctor perform such an
examination, and must secure and present eviddribeipown insurance coverage for participation in
athletics.
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Two aspects of a student’s home education progeare heen identified as being important measures of
academic eligibility. These are, attendance/daiiypletion of course work and acceptable academic
performance. Students must complete their norced@mic work on the day of a scheduled practice or
game; and students must complete satisfactory imaaik subject areas in order to participate in
extracurricular and/or athletic activities. Pas#gtiardians of home education students are exptxted
monitor these requirements.

Attendance

On days when there is either a game scheduleg@céice to be held, the head coach of an athiesim
will review that day’s Home Education plan whichshbe signed by the parent/guardian, thereby gargf
the student’s completion of that day’s academickwdrarticipants in other extracurricular actistimust
present their signed daily Home Education plam&dub’s advisor.

Academic Performance

On a trimester basis, no later than three (3) datheygs following the close of grades at the highost and
middle school, the parent or guardian responsini¢hfe home education program must submit to the
Superintendent a progress report on work completaiquarter, including representative work samples
and/or any other methods used for evaluating acedgenformance in English, mathematics, science and
social studies. The Superintendent or Curriculunedor, with consultation from department headd, w
determine whether or not the work completed thaitgu satisfies the school’s grade level standards.

Failure of a home-educated student to adhere taresgents for participation in extra-curricularigities,
or failure of a parent/guardian who has assumeaubresbility for a home education program to proyerl
monitor their child’s adherence to eligibility reggments, shall lead to the loss of the privilege t
participate.

Inclement Weather
If the weather is inclement in the morning, pleefer to the following to learn whether school viaé
cancelled or delayed: Radio: WHYN (93.1 FM), WHKIR00 AM, 99.3 FM) and (1430 AM); TV:
(WWLP) Channel 22 and ABC40, carry cancellatiomelay in opening announcements beginning at about
6:30 A.M. The Amherst school system also has pleleeNews Linewhich will carry announcements of
school closings and/or delays due to poor weathieditions. Call théNews Lineat362-1898beginning at
6:30 A.M.Please do not call the schools.

Safety and Well-Being
The School District and the School Committee sealtéate an environment that achieves equity for al
students and ensures that each student is a sfuddeamer, is fully respected, and learns to eespthers.
By building on strengths and overcoming impedimgthis schools can ensure the academic engagentent an
school membership of every student from the morakethe enrolls to the moment she/he walks acress th
stage at graduation.

Respect, fairness, consistency, responsibility,aputopriate social skills are essential componeindsir
schools. Every effort, both formal and informéalatt supports these values and social skills wilhpste a
positive learning environment, increase a climdtacoceptance, and improve the quality of relatigmsh
among and between students and adults.

Mechanisms and procedures must be in place in eobigol and in every classroom not only to enduge t

physical, social, and emotional safety of studdmi$.also to provide the supports and advocacyssacg
for students. The need for safety, well-beingpsup and advocacy applies to the general studsshy,lio
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victims, and to alleged offenders. All membershaf school community need clear expectations, redse
limits, and established structures and procedaressure safety and to protect the rights of all.

All members of the school community must be awdirgchool rules. Non-compliance with any of these
rules will lead to appropriate consequences.

The School Committee expects prevention and respamess on all issues of safety and well-beingeto b
high priorities in the District and schools. Evetydent will report to an adult concerns aboutheissafety
and well-being or concerns about the safety andtveehg of others. All adults in the school comrityn
will be trained in their responsibilities as FiRssponder to student reports, and every schoohanle
clearly identified and trained Second Respondersiging support for First Responders. All repdrtsn
students or adults regarding issues of safety aidb&ing will be handled objectively.

The School Committee directs the Superintendedet@lop guidelines for the implementation of thidiqy
and to publish these district guidelines in therappate handbooks. Building principals may essdbl
specific protocols related to these district guitks.

School Visitation and Classroom Observation

Visitor Admission and Protocols

To best maintain the safety of students, the falgwprotocol will be used to monitor who enters the

buildings during the school day. While implementthgg process is consistent with the districtsu®on

student safety, the community should be assurdég#rants/guardians, community members, and vatusite
are welcome in the schools, and the districts nezegthat partnership is critically important toetiag the
needs of students.

a. All visitors will enter the school building throudghe front door.

b. Access will be granted to the school via the frodr after utilizing the door access bell.

c. Access will be granted by school office persontted,building principal or other authorized persons
after visual identification is made and the visggrurpose for requesting access to the school is
accepted.

d. All school doors shall remain locked during theuleg school day except at arrival and dismissagtim
when certain designated doors will be open.

e. All visitors will be directed to the school mairfice where they will sign a visitor log and obtain
School Department Visitor Badge.

f.  Visitors who fail to report to the main office tms-in or obtain a visitor badge will be reportedhe
building principal or other authorized person favastigation.

Elementary School Parents/guardians are invitegtdunch with your child. Call the Main Office aukeof

time so that a lunch may be ordered for you. (Agdtilte for 2011-2012 is $3.25)

Observation Guidelines and Procedures
Pursuant to Mass. General Laws Chapter 71B Se&tigkmherst, Pelnam, Amherst-Pelham Regional Public
Schools accommodate written requests by parentsfigima to observe a student’'s current or proposed
education program and/or services. The followinglglines apply to the scheduling and conductinghete
observations.

1. A parent’s/guardian’s request to observe a studeatucational program, a proposed placement and/or
services must be made in writing at least one @gknn advance (with a copy provided to the
designated Central Office Administrator) to thelthinig principal. The written request should idénti
the particular student, the observer, and the eaifithe observation to be conducted.
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. The building principal (or designee) will contalsetparent/guardian and/or visitor for an initial
scheduling conversation within five (5) days ofeigt of the written request to avoid undue delay.

. If the parent/guardian of the student is requedtiadg) a third party (e.g. independent evaluator or
educational consultant) conduct the observatianptrent/guardian must provide the School District
with written permission for the third party to carad the observation and, if requested, to reviewost
records.

. The building principal (or designee) will work wighaff and the observer to set up the details®f th
observation including, but not limited to, schedgland placement of the observer in the classroom.
The School District will permit access to progratimat is sufficient in duration to accomplish the
purpose of the visit. The duration and extentefabservation will be determined on an individual
basis but typically occur within one (1) and two @ur blocks. The start and end time of the
observation will be agreed upon in advance.

. The number of observers at any one time may beddni

. The observer will be informed that he/she is nahterfere with the educational environment of the

classroom including interacting with students agathing staff during instruction. If his/her pnese
becomes disruptive or distracting, the observerhelinformed that the observation may be termuhate
earlier than anticipated. This notice is partidylanportant since the presence of parents/guasioa
others may influence the performance of the spatgtudent and those of others.

. The parent/guardian will be informed that he/shibése to evaluate the appropriateness of a specifi
educational program to meet the needs of an indalidhild. Observers are not there to evaluate a
teacher’s ability to perform his/her contractudl puties.

. The observer will be instructed regarding the disate of confidential or personally identifiable
information relating to other children. Staff wile mindful of removing materials which may be furt
a student’s record from plain view.

. A school administrator (or designee) will escod pgarent /guardian or the third party during thiren
observation.

10.The School District may designate certain periddsi® year, such as during MCAS testing, fieldgrip

the first or last few of days of the school yeartimes when observations may not be scheduled.

11.The School District may condition observation oy af its programs when necessary to protect: tha.)

safety of the children in the program; b.) the gniiy of the program; and c.) the disclosure of any
confidential or personally identifiable informatiabout the children in the program while the pragra
is being observed.

12.The building principal (or designee) may exercigemtion at any time to reschedule or terminate an

observation in the event of an emergency or a giism that impacts on the physical or emotionallwel
being of the students in the school or the programg observed.

13.Observers will be asked to sign a confidentialigtement providing that, in the event that theyaobt

personally identifiable or confidential informatidiring the course of an observation, the obsemler
not disclose it except when the information istie&ato the specific student being observed, inclhi
case it will be used consistently with the pareatighority and direction.
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Social Skills
These are the K-12 Social Skills Guidelines. Imgportant for students to:
» accept responsibility for their own actions;
» express appropriately their own ideas and feelings;
e accept and respect others' ideas and feelings;
* recognize the effect of their behavior on others;
e demonstrate perseverance in working to accompbsitsg
* recognize and respect individual differences;
» demonstrate physical self control (i.e. physicaivety appropriate to time, place and setting);
» demonstrate verbal self control (i.e. speaking a@ppate to time, place, and setting); and
» care for and respect materials, possessions ailiti¢ac
Parents/guardians are expected to assist thedistisupporting these goals.

Students with Disabilities

Special Education
Special education services are provided to studeitiisdisabilities who require specially designed
instruction and/or related services in order to enatucational progress and access the generatudum.
Special education is provided by the District attost to parents. A parent/guardian/teacher, alsasel
other individuals like the student’s physician, nmafer the student for a special education evalnait any
time. An evaluation shall be completed upon wnittensent of the parent/guardian and shall be aiadu
in accordance with state and federal law. A coteptepy of the Parent/guardian’s Procedural Safeigua
may be obtained from the principal’s office or froine Student Services office.

Section 504

Some students with disabilities may be entitledervices and other accommodations under Sectio504
the Rehabilitation Act of 1973 and the Americanthidisabilities Act. To qualify as a disabled inidival
under Section 504, a student must: 1) have a phlysianental impairment that substantially limitgecor
more major life activities; 2) have a record oflsirmpairment, or 3) be regarded as having such inmgst.
In the case of qualification under #1, the deteation of such qualification shall be made by a tedm
persons knowledgeable about the disability andieistudent. A parent/guardian/teacher, as wedtheer
individuals like the student’s physician, may refes student for an evaluation under Section 594.
complete copy of thBarent’s/Guardian’s Procedural Rights under Sectiorb04 may be obtained from
the principal’s office or from the Student Servi€affice, located in the superintendent’s officehe
Ambherst Regional Middle School building.

Process for Filing a Section 504 Complaint

The best solutions to parent/guardian concernsratdhe school level. Therefore, the first stepesolving
a complaint involves the parent/guardian workinthvithe building principal or designee to reachiatjo
resolution of the issue. Should the issue not belved and the parent/guardian desires to fileda 50
complaint, the following steps can be taken:

» Parent/guardian completes and submi&eation 504 Complaint Formto principal or school designee.
The form can be obtained in the Main Office of yohild’s school.

» Principal or designee reviews complaint and attertgpfacilitate resolution of the concern. If the
concern is not resolved at the school level thenazan forward a copy of the complaint to the
administrator in charge of Section 504 for therdist

= The administrator in charge of Section 504 fordrstrict will review the concern and decide whetteer
reopen mediation or issue a written decision.
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= Should the parent/guardian not be satisfied wighddcision made at the district level, the supendént
or designee reviews the decision to determind diatrict policy, Section 504 guidelines and prdgees
were followed. Adjustments to the decision willibade if needed.

= If the concern is not resolved, parents have thi@opf filing a complaint with the Office of Civil
Rights (OCR)

If the parent/guardian is not satisfied with theid®n made by the superintendent, the parent/gararday
file a request for a due process hearing befolienpgartial hearing officer. Such a request shoddiled no
later than ten (10) school days after the datb@superintendent’s decision. The impartial hepoifficer
shall not be an employee of the district and wallam attorney or educator knowledgeable about@ebi4
and the Americans with Disabilities Act. The hegraificer will provide the complaining party anceth
district with the opportunity to present oral andtten information as to the nature of the comglaifhe
complainant and the district may be representecblmsel of their choosing and at their own expefige
hearing officer will render a decision no laterrtthirty (30) days after the conclusion of the lvegr

The Office of Civil Rights (OCR) is the federal agg responsible for enforcing Section 504 complkanc
While it is highly recommended that all parties inegsolution of issues as described above, paegmis
guardians always have the right to initiate a campiwith OCR or to involve OCR at any time durithg
complaint process.

Office for Civil Rights Telephone: (617) 28911
United States Department of Education Fax: (&BBr0150

33 Arch Street - Suite 900 TDD: (617) 223-9695
Boston, MA 02110 Email:_OCR.Boston@ed.gov

Special Education Observation Guidelines and Procenles
Pursuant to Mass. General Laws Chapter 71B Se8tidimherst, Pelham, Amherst-Pelham Regional Public
Schools accommodate written requests by parentsligus to observe a student’s current or propopedial
education program and/or services. The followinglglines apply to the scheduling and conductinthete
observations:

14. A parent’s/guardian’s request to observe a studepécial education program or a proposed placement
must be made in writing at least one (1) week waade with a copy provided to the Director of Spkci
Education and the building principal. The writteguest should identify the particular student, the
observer, and the nature of the observation tmbeuwcted.

15.The building principal (or designee) will contalsetparent/guardian for an initial scheduling cosaéon
within five (5) days of receipt of the written rezgi to avoid undue delay.

16.1f the parent/guardian of the student is requedtiag) a third party (e.g. independent evaluator or
educational consultant) conduct the observatianptrent/guardian must provide the School Distvitt
written permission for the third party to condust bbservation and, if requested, to review school
records.

17.The building principal (or designee) will work wistaff and the observer to set up the detailsef th
observation including, but not limited to, schedgland placement of the observer in the classrobne.
School District will permit access to programs tisatufficient in duration to accomplish the purpad
the visit. The duration and extent of the obseorawill be determined on an individual basis byti¢gally
occur within one (1) and two (2) hour blocks. Htart and end time of the observation will be agree
upon in advance.

18.The number of observers at any one time may beddni

19.The observer will be informed that he/she is nahterfere with the educational environment of the
classroom including interacting with students agathing staff during instruction. If his/her pnese
becomes disruptive or distracting, the observerlalinformed that the observation may be termuhate
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earlier than anticipated. This notice is partidylanportant since the presence of parents orretheay
influence the performance of the specified studet those of others.

20.The observer will be informed that he/she is therevaluate the appropriateness of a specific ditunzd
program to meet the needs of an individual chiig/she is not there to evaluate a teacher’s albdity
perform his/her contractual job duties.

21.The observer will be instructed regarding the disate of confidential or personally identifiable
information relating to other children. Staff wile mindful of removing materials which may be dra
student’s record from plain view.

22.A school administrator (or designee) will escod garent or the third party during the entire obsion.
23.The School District may designate certain periddb® year, such as during MCAS testing, fielddrip
the first or last few of days of the school yearfimmes when observations may not be scheduled.
24.The School District may condition observation of a its programs when necessary to protect: tha.)
safety of the children in the program; b.) the gnity of the program; and c.) the disclosure of any

confidential or personally identifiable informatiabout the children in the program while the progia
being observed.

25.The building principal (or designee) may exercigerbtion at any time to reschedule or terminate an
observation in the event of an emergency or a pligm that impacts on the physical or emotionallwel
being of the students in the school or the progoaing observed.

26.Observers will be asked to sign a confidentialistesment providing that, in the event that theyaobt
personally identifiable or confidential informatioiiring the course of an observation, the obsewler
not disclose it except when the information istre&ato the specific student being observed, inchldase
it will be used consistently with the parent’s aarity and direction.

Please refer to the Observation Law and DESE Spedigcation Advisory for technical reference at the
following links: http://www.doe.mass.edu/sped/advisories/09_2.html
http://www.mass.gov/legis/laws/seslaw08/sI080368.ht

Video/Audio Taping of TEAM and Meetings
Tape recordingof TEAM meetings is not permitted unless tape réicy of a TEAM meeting is the only
reasonable accommodation for a documented digabilithe limited English proficiency of any parpaint in
the TEAM meeting where the documented disabilitliraited English proficiency prevents that partemh
from fully understanding or participating in thete process without the use of tape recording. Whbisld
apply to the parent/guardian/educational surrogatrlent a person invited to the team meeting, like a
consultant or evaluator, as well as service progid&torneys for the District or parent/guardidnational
surrogate/student, or advocates for the parendguaeducational surrogate/student. The persamesting
the accommodation must contact the TEAM chairpeetdeast two (2) school days prior to the TEAM
meeting to request the accommodation: Documemtagiated to the claimed need for an accommodation
must be provided at that time.

Documentation of as disability or the limited Esgliproficiency (if not obvious) should identify the
impairment and how the impairment affects the pageardian/educational surrogate/adult studenhin a
environment like a TEAM meeting. Further documéataor oral written information may be requestgd b
the District, if the initial documentation is indigfent for the District to make a determinatio@nce
adequate documentation is received, as determyétklDistrict, the District will engage in the émactive
process.

As a result of the request and the interactive ggscthe District may choose to provide a different
accommodation. If the District determines that:

! This procedure applies to both audio and videtntapf TEAM meetings, as well as Section 504 negsi
2 |n certain cases, this would also apply to an adisattorney representing a parent/guardian/eidnehisurrogate/adult student.

-29 -



1. That the impairment is not a disability, or thesano limited English proficiency, or
2. Taping is not permitted and a different accommautaivill be provided,

then the person requesting the accommodation ofgdpe TEAM meeting will be provided a copy of the

District’s Section 504 statement of procedural tsggind/or complaint procedure and civil rights ctany
procedure which the person may utilize in ordechallenge the determination that taping is not fitbech

Student Records

Student Records—This Policy is issued pursuant to Nb.L. c. 71, sects. 34A, 34D, 34E and 34H, 603
CMR sect. 23.00 et seqg and FERPA (Family Educatioh&ights and Privacy Act)

General Provisions

The student record contains all information andemals concerning a student regardless of whenedhe
located, except for the information and materiglscHfically exempted by 603CMR 23.04, personakfibé
school employees.

The eligible student, upon reaching 14 years ofaxggon entering ninth grade, whichever comes, fns
the parent subject to the provisions of 603 CMR2®), shall have access to the student recordasas
practicable within ten days after the initial regud here is an exception to these type of requiestases
involving non-custodial parents and these requergtgioverned by 603CMR 23.07 (5) (a) as amendedey
Massachusetts Board of Education. If the studeb8igears of age or older, he/she alone shall eseeticese
rights, subject to the following. The parent/guardmay continue to exercise these rights unlesessly
limited by such student. Such student may limitrights and provisions of 603CMR 23.00, which exten
to his/her parents/guardian, except the right $péact the student record, by making such requestiiimg

to the school principal or Superintendent of schaaho shall honor such request and retain a cofyirof
the student record. Pursuant to M.G.L. c.71, SeQKE, the parent/guardian may inspect the stugeotd
regardless of the student's age. Notwithstandir@C6R 23.01 (1) and 23.01 (2), nothing shall be toesl
to mean that a school committee cannot extendrihagions of 603 CMR 23.00 to students under thealg
14 or to students who have not yet entered thé grade.

The review of student records should be in thegmes of a counselor or his designee for interpeetiv
information and to advise. This will apply to alhterials inserted in the record. Besides spectfiatc
requests from a probation officer, court ordersylapoena where health or safety requires the disitar
upon transfer to another school district, and oéxeeptions provided under the Student Record Régubk
(603CMR 23.07 (4)), only academic and attendanfmnmation should be released to requesting
parents/guardians.

Most important, the school/district will make aseaable effort to notify the parent or eligibled#uat of a
court order to comply before the records are reléas

The student's record is available to school cotéthpersonnel who work directly with the studenam
administrative, teaching, counseling, and/or diafjeacapacity without permission from the studerd/ar
his/her parents. This includes administrators,hees; counselors, administrative office staff aledical
personnel, and the Evaluation Team, which evaluastadent. Any such personnel who are not employed
directly by the school committee shall have acoesg to the student record information that is rieeg for
them to perform their duties.

A log of access shall be kept as part of each stugeord. If parts of the student record are separ
located, a separate log shall be kept with each Pplae log of access shall indicate all persons hdne
obtained access to the student record statinqiahree, position and signature of the person relgabim
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information: the name, position, and if a thirdtgathe affiliation if any, of the person who isreceive the
information, the date of access, the parts of ¢éleend to which access was obtained, the purposecbf
access. Unless the student record information lietdeleted or released, this log requirement siaaldpply
to: authorized school personnel under 603 CMR 2@0D2a), who inspect the record, administrativiecef
staff and clerical personnel under 603 CMR 23.0Z1{® who add information to or obtain accesd® t
student record, or school nurses who inspect tidest health record.

An eligible student or parent/guardian shall haweright to request in writing the deletion or amh@ent of
any information into the record by an Evaluatioraife which is governed by 603 CMR 23.08 (a) and (b).

Access to Student Records by Parents without PhysicCustody

The District/school requests that divorced parsaotsmit a copy of their custody agreement or orddhat it
is on file with their child’s or children’s respé@at school or schools. However, a non-custodiadipia a
parent without physical custody, is eligible toaibtaccess to the student record unless:

1. the parent has been denied legal custody or hawsdrdered to supervised visitation, based on athre

to the safety of the student, and the threat isiBpally noted in the order pertaining to custamty

supervised visitation, or

the parent has been denied visitation, or

the parent's access to the student has been texdtolg a temporary or permanent protective order,

unless the protective order (or any subsequent ondéifying the protective order) specifically alle

access to the information contained in the studssard, or

4. there is an order of a probate and family courggudhich prohibits the distribution of student net
to the parent.

w N

The school/district shall place in the studentt®rd documents indicating that a non-custodial piese
access to the student's record is limited or sttipursuant to 603 CMR 23.07 (5) (a). In ordeshitain
access, the non-custodial parent must submit sewniequest for the student record to the schootipal.
Upon receipt of such request the school must imatelyi notify the custodial parent by certified dimst
class mail, in English and the primary languagthefcustodial parent, that it will provide the naustodial
parent with access after 21 days, unless the dasyatent provides the principal with documentatibat
the non-custodial parent is not eligible to obtiaess as set forth in 603 CMR 23.07 (5) (a).

The school must delete the electronic and postileasd and telephone number of the student anddialkto
parent from student records provided to non-cuatqeirents. In addition, such records must be nabide
indicate that they shall not be used to enrollstuelent in another school. Upon receipt of a cordér
which prohibits the distribution of information puwant to G.L. ¢.71, Section 34H, the school shatifynthe
non-custodial parent that it shall cease to prosiciEess to the student record to the non-custpdiaht.

Amending the Student Record

1. The eligible student or parent has the rigl#dd information, comments, data, or any othewvegie
written material to student record.

2. The eligible student or parent has the rightetpuest in writing deletion or amendment of any
information contained in the student's record, pkéar information which was inserted into thatoet
by an Evaluation TEAM. Such information insertedanyEvaluation TEAM shall not be subject to such
a request until after the acceptance of the Evialndteam Educational Plan, or, if the Evaluatiomihe
Education Plan is rejected, after the completiothefspecial education appeal process. Any deletion
amendment shall be made in accordance with theedure described below:

(&) If such student or parent is of the opinicat #tdding information is not sufficient to expladfarify
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or correct objectionable material in the studenord, either the student or parent shall present th
objection in writing and/or have the right to haveonference with the principal or his/ her
designee to make the objections known.

(b) The principal or his/her designee shall witbive week after the conference or receipt of the
objection, if no conference was requested, rermleuth student or parent a decision in writing,
stating the reason or reasons for the decisidhelfiecision is in favor of the parent, the priatip
or his/her designee shall promptly take such stspmay be necessary to put the decision into
effect.

Appeals
1. Inthe event that any decision of a principal a/lmer designee regarding any of the provisions

contained in 603 CMR 23.00 is not satisfactory hole or in part to the eligible student or parémey
shall have the right of appeal to the Superintendéachools. Request for such appeal shall be in
writing to the Superintendent of schools.

2. The Superintendent of schools or his/her desighak within two (2) weeks after being notified afch
appeal (longer should the appellant request a Jledaiew the issues presented and render a written
decision to the appellant, stating the reasonasaes for the decision. If the decision is in fagbthe
appellant, Superintendent of schools or his/heigdeg shall promptly take such steps as may be
necessary to put the decision into effect.

3. Inthe event that the decision of the Superintehdésachools or his/her designee is not satisfgdior
the appellant in whole or in part, the appellaraiishave the right of appeal to the school comreitte
Requests for such appeal shall be in writing toctierperson of the School Committee.

4. The School Committee shall within four (4) weeki®abeing notified of such appeal (longer shoukl th
appellant request a delay) conduct a fair heaordgtide the issues presented by the appellant.

Destruction of Records

1. The student's transcript shall be maintained bysttteol department and may only be destroyed 60
years following his/her graduation, transfer, othdrawal from the school system.

2. During the time a student is enrolled in a schttog principal or his/her designee shall periodical
review and destroy misleading, outdated, or irr@atgwnformation contained in the temporary record
provided the eligible student and his/her pareatratified in writing and are given opportunity to
receive the information or a copy of it prior te destruction. A copy of such notice shall be place
the temporary record.

3. The temporary record of any student on or afteeffective date of 603 CMR 23.00 shall be destroyed
no later than seven years after that student gesmygjraduates or withdraws from the school system.
Written notice to the eligible student and his/parents of the approximate date of destructiomef t
record and their right to receive information inaddor in part, shall be made at the time of such
transfer, graduation, or withdrawal. Such noticalldhe in addition to the routine information lette
required by 603 CMR 23.10.

4. In accordance with M.G.L. c71, Section 87, the sadrany group intelligence test administered to a
student enrolled in a public school shall be renddvem the record of said student at the end of the
school year in which such a test was so adminidtere

Directory Information Notice

The Amherst, Amherst-Pelham, and Pelham Public &shwas designated certain information contained in
the education records of its students as dire¢tdoymation for purposes of the Family EducatioRajhts

and Privacy Act (FERPA) and the Student Record Reigns at 603 CMR 23.00.

The following information regarding students is smered directory information: 1) name, 2) addr83s,
telephone number, 4) date and place of birth, 5pnfeeld of study, 6) participation in officiallyecognized
activities and sports, 7) weight and height of meralof athletic teams, 8) dates of attendancee@jees,
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honors and awards received, and 10) post high $plerts of the student.

Directory information may be disclosed for any pase in the discretion of the school system, withbat
consent of a parent of a student or an eligibldesiti Parents of students and eligible students tiaesright,
however, to refuse to permit the designation of @ngll of the above information as directory infation.
In that case, this information will not be discldsexcept with the consent of a parent or studerdso
otherwise allowed by FERP A and 603 CMR 23.00. ¥orihereby notified that pursuant to this
notification, the school system will provide reqigesdirectory information to military recruiterslass the
parent or eligible student specifically directsesthise, as required by tiNo Child Left Behind Act.

Any parent or student refusing to have any or falhe designated directory information disclosedstriile
written notification to this effect with the prinmal on or before the 15th day of each Septembethd event
that a refusal is not filed, it is assumed thathegia parent of a student or eligible studentaibj® the
release of the directory information designated.

Complaint Process

A parent/guardian/eligible student has the rigHtléoa complaint with the US Department of Educati
concerning alleged failures by the District to cdynpith the requirements of FERPA. The name and
address of the Office that administers FERPA is:

Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605

Notice of Transfer to Other Schools

Pursuant to 603 CMR 23.07(g), notice is herebymteeparents and eligible students that the Amherst
Ambherst-Pelham, and Pelham Public Schools forwdrelsomplete school record of a transferring studen
to schools in which the student seeks or intenastoll. Such transfer of records takes place witho
consent of the parent or eligible student.

Records of Transferring Students

When a student transfers from one of the Amhensthérst-Pelham, or Pelham schools to another school,
the student's cumulative record should also besteared to the new school. A parent or guardian ouage

to the school, sign for the record, and take theonew school. Alternatively the District will nhéne record
to the new school. Regulations no longer requiremal consent for records to be forwarded ondedest
transfers.

Sharing Student Lists

The District schools sometimes share lists whidtuite student names, addresses, phone numbers,
birthdates and names of parents/guardians with raesrdd the school community. These lists facilitate
social events and PGOs organize events. Parerdignarhave the right to request that this infororati
about a child or family not be released. A pagrdfdian must notify the school within ten days of
receiving notice of the right to not have such infation released, if personal information is notriuded
on such lists.

Volunteering in the Amherst Public Schools
The Amherst-Pelham Regional Public Schools prosidieh array of volunteer opportunities which addre
the educational needs of all students and supdadational programming and school community
needs. Fortifying school success for all studepdgsetrs language, literacy, social and initiativiisk
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Community members, college students and parentsfigus are encouraged to become volunteers to
support learning and to facilitate positive comntyimvolvement, partnership and collaboration.

There are many volunteer opportunities in our stshttwoughout the year. Examples include academic
tutoring, classroom/office/clerical/library suppaatterschool clubs and programs, computer lalbetth
coaching, field trip chaperones, graduation cereaagpmusic and dramatic productions and Parentiarar
Organizations. For more information, please cdrk@mberly Stender, Volunteer Coordinator, at 4623
1825 orstenderk@arps.org
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Letters of Assurance
Public Notice

Amherst, Amherst-Pelham, & Pelham Public Schools
The following public notice shall be distributednasally to parents/guardians, students, staff mesjlzerd the
general public in compliance with various Federal &tate laws and regulations.

Maria Geryk
Superintendent of Schools

Chapter 76: Section 5—General Laws of the Commonwéh

Every person shall have the right to attend thdip@ehools of the town where he actually residesject to
the following section. No school committee is reqdito enroll a person who does not actually residie
town unless said enrollment is authorized by lanwbgrthe school committee. Any person who violates o
assists in the violation of this provision may leguired to remit full restitution to the town ofetimproperly
attended public schools. No person shall be exdidden or discriminated against in admission toublic
school or any town, or in obtaining the advantagewjleges and courses of study of such publicostion
account of race, color, sex, religion, nationagjorior sexual orientation.

The Amherst Regional School District, the AmhensbliR Schools, and the Pelham Public Schools do not
discriminate on the basis of race, national origope, religion, gender, sexual orientation, ecooastatus,
political party, and disability in admission tocass to, employment in, or treatment by its progranmd
activities.

Chapter 269: Section 17—Hazing; organizing or partiipating; hazing defined

Section 17. Whoever is a principal organizer otipigant in the crime of hazing, as defined hershmall be
punished by a fine of not more than three thousknlidrs or by imprisonment in a house of correcfmmnot
more than one year, or both such fine and imprisaTim

The term “hazing” as used in this section and ctisas eighteen and nineteen, shall mean any comduc
method of initiation into any student organizatiamether on public or private property, which willfy or
recklessly endangers the physical or mental healamy student or other person.

Such conduct shall include whipping, beating, bragdforced calisthenics, exposure to the weatioeced
consumption of any food, liquor, beverage, drugtber substance, or any other brutal treatmemroetl
physical activity which is likely to adversely aftehe physical health or safety of any such studenther
person, or which subjects such student or othesgpetio extreme mental stress, including extended\dgion
of sleep or rest or extended isolation. Notwithdiag any other provisions of this section to tbatcary,
consent shall not be available as a defense tprsgcution under this action.

Chapter 269: Section 18—Failure to report hazing

Section 18. Whoever knows that another persoreigitttim of hazing as defined in section seven@®his at
the scene of such crime shall, to the extent thelt person can do so without danger or peril toskifror
others, report such crime to an appropriate lawreeiment official as soon as reasonably practicAldleever
fails to report such crime shall be punished bya 6f not more than one thousand dollars.

Chapter 269: Section 19—Issuance to students andigent groups, teams and organizations; report
Section 19. Each institution of secondary educadimh each public and private institution of postoselary
education shall issue to every student group, stug@m or student organization which is part ahsu
institution or is recognized by the institutionpg@rmitted by the institution to use its name oilii&s or is
known by the institution to exist as an unaffilhigudent group, student team or student organizagi copy
of this section and sections seventeen and eighpeevided, however, that an institution’s comptarwith
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this section’s requirements that an institutiomiéssopies of this section and sections seventegeighteen to
unaffiliated student groups, teams or organizatgiral not constitute evidence of the institutiorésognition
or endorsement of said unaffiliated student grotgens or organizations.

Each such group, team or organization shall disteila copy of this section and sections seventeén a
eighteen to each of its members, plebes, pledgapmicants for membership. It shall be the dutgath such
group, team or organization, acting through itsgtested officer, to deliver annually, to the instibn an
attested acknowledgement stating that such gream or organization has received a copy of thisseand
said sections seventeen and eighteen, that eatshnoémbers, plebes, pledges, or applicants hasvezta
copy of sections seventeen and eighteen, andubhtgoup, team or organization understands arekado
comply with the provisions of this section and sBtt seventeen and eighteen.

Each institution of secondary education and eaddtigar private institution of post secondary ediarashall,
at least annually, before or at the start of enreiit, deliver to each person who enrolls as aifal student in
such institution a copy of this section and sediseventeen and eighteen.

Each institution of secondary education and eaddtigpar private institution of post secondary ediarashall
file, at least annually, a report with the boardhigfher education and in the case of secondariutiens, the
board of education, certifying that such institatltas complied with its responsibility to infornudéent groups,
teams or organizations and to notify each full tstiedent enrolled by it of the provisions of thesigon and
sections seventeen and eighteen and also certifiyatgsaid institution has adopted a disciplinaslqy with
regard to the organizers and participants of hazand that such policy has been set forth with ayppate
emphasis in the student handbook or similar mebnsromunicating the institution’s policies to itsidents.
The board of higher education and, in the caseadrsdary institutions, the board of education shall
promulgate regulations governing the content aeduency of such reports, and shall forthwith repmthe
attorney general any such institution which faslsrtake such report.

Procedures
In accordance with these provisions, the followimgcedures concerning Chapter 269 shall applyhonas of
Amherst, Amherst-Pelham, and Pelham Public Schools.

Every applicant for and participant in each co-cuttar and extra-curricular activity under the gdiction of a
secondary school, as well as the chief advisoeadltoach of said activity shall be provided a coipiyne
regulations concerning Chapter 269.

All recipients of this form will sign the form ackwledging receipt of Chapter 269 and these fornad ble
forwarded to the building principal for use in pagipg an annual report to the Massachusetts Depattof
Education.

It shall be the responsibility of the building pripal to report any and all cases of Chapter 26%tions to an
appropriate law enforcement official and notify ®perintendent of the same.

Violations of Chapter 269 shall be considered seriafractions punishable in accordance with thel&ht

Handbook and will include notification to parentdamay include suspension or other measures as deeme
appropriate by the administration.
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Anti-Bullying Policy for the Amherst-Pelham
and Amherst-Pelham Regional Public Schools

Consistent with M.G.L. c. 71, sect. 370 and 603 C8#&Rt. 49.00, the Amherst, Pelnam and Amherst-Relha
Regional school Districts have developed this batlying policy. The districts submitted a plan whiwas
approved by the Department of Elementary and Sexgrieducation. This plan was distributed to affsand
is available atvww.arps.org Any and all acts of bullying, cyber-bullying aretaliation based upon the
reporting of bullying to the school administratiare prohibited in the Districts.

Bullying is defined as the repeated use by one or morersisidf a written, oral, or electronic expressioa o
physical act or gesture or any combination thergioécted at another individual(s) (hereinaftegéd) that

» causes physical or emotional harm to the targdaaorages the target’s property,

» places the target in reasonable fear of harm omdano his/her property,

* creates a hostile environment at school for thgetar

* infringes on the rights of the target at school or

» substantially and materially disrupts the educafimocess or orderly operation of a school.

Examples of bullying include but are not limited to

Intimidation, either physical or psychological fierson or via an electronic device)
Threats of any kind, stated or implied (in personia an electronic device)
Assaults, whether verbal, physical, psychologicakmotional

Attacks on student property

Demeaning names or phrases directed at an indivitiugent

Touching another individual in a demeaning manner

Q0AONE

Cyber-bullying, is bullying through the use of technology or atgctronic communication, which shall
include, but shall not be limited to, any transiésigns, signals, writing, images, sounds, data, o
intelligence of any nature transmitted in wholeropart by a wire, radio, electromagnetic, photcebnic or
photo optical system, including, but not limited étectronic mail, internet communications, insta@ssages,
or facsimile communications.

Cyber-bullying also includes:

1. the creation of a web page or blog in which thatmeassumes the identity of another person;

2. the knowing impersonation of another person astileor of posted content or messages, if the oreat
impersonation creates any of the conditions ligtg@d) to (v), inclusive, of the definition of buyling; and

3. the distribution by electronic means of a commutmcato more than one person or the posting of redte
on an electronic medium that may be accessed bpiom®re persons, if the distribution or postingates
any of the conditions listed in (i) to (v), inclusi of the definition of bullying.

Retaliation is any form of intimidation, reprisal, or harassmeinected against a studeto reports bullying,
provides information during an investigation oflgirlg, or witnesses or has reliable information atbo
bullying.

The Superintendent or his/her designee shall dpweatd/or implement a bullying prevention plan cetesit
with the requirements of the M.G.L. c. 71, secD3803 CMR sect. 49.00 and the Department of Eléangn
and Secondary Education’s guidelines. This comprakie plan will be submitted to Department of Setzogn
education by December 31, 2010.
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The principal, in consultation with the school coililand school faculty, will develop a bullying pention
plan, once the Department of Elementary and Secyiittiucation finalizes its regulations under M.CcL71,
sect. 370 and its model bullying prevention pldine school-based bullying prevention plan shaltdesistent
with the District’s district-wide plan.

The School District shall provide professional depenent to school staff addressing the prevention,
identification and remedying of bullying.

The principal of each school (or his/her designsepported by the central office administratiorl] miake
clear to students, families and staff that bullyimghe school buildings, school grounds, on the tmuschool-
sanctioned transportation, or at school-sponsaredtions held in any location is prohibited, andl not be
tolerated.

The principal of each school (or his/her designsepported by the central office administration] wain all
staff in the prevention, identification, interveartiand reporting process of bullying incidentsstased in the
District’s guidelines.

The principal of each school (or his/her designsepported by the central office administratiorl) imform
students’ parents/guardians of any allegationgyrte@nd/or complaints of bullying incidents, aseatl in the
District’s guidelines.

The principal of each school (or his/her designsepported by the central office administratiorl] ewersee
the implementation of the school districts’ empébygial skills and anti-bullying developmental ¢ocmfum in
their schools, as stated in the school distriaisdglines.

The Principal of each school (or his/her designeg)ported by the central office administration] imform
the parent/guardian of all reported bullying ineitieinvolving his/her child as the target of thdlyong or as
the perpetrator of the bullying, consistent with tequirements of 603 CMR sect. 23.00 and FERP Alzend
District’s guidelines.

Upon receipt of a complaint, report and/or allegraf bullying, the Principal (or his/her designasi)
conduct an initial investigation as soon as pratiie, as stated in the districts’ guidelines. fimeliness of an
investigation will depend upon such factors asnimaber of individuals involved, the number of wises to
be interviewed, the availability of witnesses, slthool schedule and other factors.

When it is determined by the Principal that bultyimas occurred, the principal will:

* act promptly to provide a remedy to the targetgsjvall as to take appropriate disciplinary actigaiast
the aggressor(s).

* address the school climate, as necessary.

* impose the necessary corrective action.

The Superintendent (or his/her designee) will dgvéhe administrative guidelines and procedureshier

implementation of this policy in the School Distsc It is the responsibility of school principéts designees)
to implement the guidelines and procedures develéprethe Districts.
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Evidenced based Violence Prevention and Social Comency Curriculums

The principal (or designee) of each school is rasfiide for enforcing that classroom teachers andae
providers follow the outlined curriculum to teaatml competency to all students, focus on children
normative beliefs related to bullying and the sbermotional skills for responding to bullying anmttreasing
peer acceptance.

The District has adopted the “Second Step” andgSte Respect” programs as the main K-8 curriculum,
supported by the Wesleyan “Quit It Program and Matent Communication (NVC) frameworks. The high
school addresses anti-bullying in the ninth gradarser orientation on the first day of school antiealth
class.

Second Step-Is a research-based social-skills program for chilcdages 4 to 14 that teaches socio-emotional
skills aimed at reducing impulsive and aggressefealvior while increasing social competence. Theganm
builds on cognitive behavioral intervention modekegrated with social learning theory, empathyagsh,

and social information-processing theories. Thgmm consists of in-school curricula, parent tragniand

skill development. “Second Step” teaches childeeidéntify and understand their own and others’ g&ong,
reduce impulsiveness and choose positive goalsiremédge their own emotional reactions and decision-
making process when emotionally aroused.

Steps to Respeet-Is a research based bullying prevention prograngded to decrease bullying at school and
help students build more supportive relationshifih @ach other. The program’s dual focus on bugjyamd
friendship is based on research showing that fekmdprotects children from harmful effects of yinp.
Students are taught friendship skills, such asegjias for making and keeping friends, and stepgfning a
group activity. “Steps to Respect” also teacheklan skills for coping with bullying, includingecognizing
bullying, using assertive behaviors to refuse thiéylmg and reporting bullying to adults. Sincemyachildren
become involved as bystanders to bullying in hélpftharmful ways, “Steps to Respect” emphasizes th
responsibility that all members of a school commuhave to decrease bullying.

Sexual Harassment Policy

All persons have the right to be free from sexwabhsment; therefore, sexual harassment in anyiform
strictly forbidden in school, on school groundsabschool-related activities.

DEFINITION : Sexual harassment is a form of employee/stutéstonduct which undermines the integrity
of the educational mission of the Amherst, Amh&slham, and Pelham Public Schools.

All employees/students must be allowed to workfigaran environment free from unsolicited and urnesie
sexual overtures or conduct, either verbal or playsSexual harassment refers to behavior whiciots
welcome, which is personally offensive, which diessies morale and which therefore interferes withrkv
effectiveness and individual learning.

Sexual harassment in the educational setting tspatzhibited by law and is defined as follows widspect to
students: “sexual advances, requests for sexvatdand other verbal or physical conduct of a akrature
when (a) submission to or rejection of such advan@guests or conduct is made either explicitlyrglicitly
a term or condition of the provision of the bergfjirivileges or placement services, or as a llasibe
evaluation of academic achievement; or (b) suctaades, requests or conduct have the purpose at effe
unreasonably intervening with an individual’s ediaraby creating an intimidating, hostile, humiirag or
sexually offensive educational environment.”

Quid pro gquosexual harassmenbccurs when a person in a supervisory positioniegglor implicitly
conditions participation in a program or activitylmses a decision concerning another on the pt#rson’s
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submission to unwelcome sexual advances, requeséfoal favors, or other verbal or physical condd@
sexual nature, whether or not the other person gslionthe conductQuid pro quosexual harassment,
occurs, for example when a school employee causeslant to believe s(he) must submit to sexuahacks
to receive a better grade than deserved, or iatimed with a loss of a promised college applicatio
recommendation unless the student dates the engloye

Hostile environment sexual harassmendccurs when unwelcome sexual advances, requesisxaal
favors, and other verbal, nonverbal or physicaldcah of a sexual nature by a student, a school&epl or
third party on school property or at school-reladetivities is sufficiently severe, pervasive orgigtent so as
to interfere with or limit a person’s ability to pigipate in or benefit from the District’s prograror activities
by creating a hostile, humiliating, intimidating, affensive educational environment. A victim nago be
someone affected by conduct directed toward anatkeridual. Sexual harassment may occur adult to
student, student to student, student to adulttaoladult, male to female, female to male, femaltemale,
and male to male.

While it is not possible to list all those additadtircumstances that may constitute sexual hamassithe
following are some examples of conduct which if els@me, may constitute sexual harassment depending
upon the totality of the circumstances including sieverity of the conduct and it pervasiveness:

* Verbal forms of sexual harassmentincluding repeated unwanted requests for dagesiad rumors,
sexually explicit jokes, howling, whistles, catsakoliciting conversation regarding sexual agtieid
experiences, making unwanted gender-based referémeeperson’s physical characteristics;

. Nonverbal forms of sexual harassmentncluding offensive gestures, following or stalgianother,
cornering or blocking a person, leering, pressufangexual activities;

*  Visual forms of sexual harassmentincluding displaying sexually suggestive or sexyuplovocative
photographs, pictures, objects, cartoons, or pgister

. Unwelcome physical touchingincluding grabbing, groping, squeezing, sexuatfimy, kissing,
brushing against another’s body, body hugs, andrathwelcome contact.

Reporting: Any student who believes he/she is a victim atisé harassment should talk to his/her building
principal or another adult in a position of auttyrn the school as soon as possible. Studentddlawoid

trying to solve the problem of sexual harassmemmal All persons shall promptly report knowledgactual

or reasonably suspected sexual harassment to ildeguprincipal (or his/her designee.) The prpadi(or
his/her designee) will investigate all complaintsl &llow through appropriately.

Consequences:Staff members found to have engaged in actsxafaddnarassment will face one or more of
the following consequences: (1) written reprimand warning, (2) suspension without pay, (3) disalis
and/or (4) referral to the police.

Students found to have engaged in acts of sexuas$ment of another student will face one or métae
following consequences: (1) apology to the victf®),parent conference, (3) detention, (4) suspensb)
expulsion, and/or (6) referral to the police.

Student consequences will be rendered in an age appriate manner by the schools in Amherst,
Ambherst-Pelham and the Pelham Public Schools.

Reprisals, threats or intimidation of the victim will be treated as serious offenses, which could rdsin a

permanent separation from the school through expulen (for student offenders) or dismissal from
employment (for adult offenders).
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Title IX/CHAPTER 76: Section 5 Regulations
In accordance with Title IX regulations of the Edtian Amendments of 1972, and Chapter 76 Sectioh 5
the General Laws of Massachusetts, the AmhersiaReRegional School District re-states its adher¢ace
the following policies:

Title IX states “No person in the United Stateslistiathe basis of sex be excluded from particiqpain, be
denied the benefits of, or be subjected to discration under any education program or activity neng
Federal funds." Chapter 76 Section 5 of the Genexak states: "No person shall be excluded from or
discriminated against in admission to a public stld any town, or in obtaining the advantagesyifgges
and courses of study of such public school on aatcolurace, color, sex, religion, sexual orientatior
national origin."

The Amherst Regional School District, the AmhersblRe Schools and the Pelham Public Schools do not
discriminate on the basis of race, national origige, religion, gender, sexual orientation, ecooastatus,
political party, and disability in admission to,cass to, employment in, or treatment by its programd
activities.

Procedures
Information on the Grievance Procedures for anthefabove regulations is available as is any other
information relative to the regulations. For infation please contact:

Student Services Office

Title IX/Chapter 76 Section 5/Section 504 Compliare
Ambherst Regional School District

170 Chestnut Street

Ambherst, Massachusetts 01002

(413) 362-1871

Complaint Procedures for Allegations of Discriminaton
The Amherst, the Amherst-Pelham, and the Pelhantid8bhools do not discriminate on the basis oérac
national origin, age, religion, gender, sexual maéon, economic status, political party, and iy in
admission to, access to, employment in, or treattmgits programs and activities.

Any member of the District community who believhattthe District or a member of the District comimtyn
has violated Titles VI and VIl of the Civil Righ#sct of 1964 (race, color, or national origin), €itlX of the
Education Amendments of 1972 (sex), Massachusetieei@ Laws Chapter 76 Section 5 (sexual
orientation), the Equal Educational Opportunities &f 1974 (race, color, sex, national origin), i8et 504

of the Rehabilitation Act of 1973 (disability), Tatll of the Americans with Disabilities Act of 109
(disability), the Individuals with Disabilities Edation Improvement Act of 2004 (disability), the
McKinney-Vento Federal Assistance Act of the No IGhieft Behind Federal Law (homelessness), or the
Age Discrimination Act of 1975 (age) may file a golaint in accordance with this complaint proceduse.
violation may consist of discrimination or harassinbecause of one's race, color, national origax, S
sexual orientation, disability, and/or age. TheosdiDistrict Policy on "Sexual Harassment of Studéand
"Sexual Harassment in the Workplace" provide maofermation about sexual harassment. If discrimorati
is determined to have occurred, the District véike prompt steps to correct any effects of theridiscation
and to prevent further occurrence.

2 For disability-related complaints, please filereegance in compliance with the Section 504 grieeaprocedures. That procedure is
fully outlined on the District’'s website.
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This complaint procedure does not preclude inforneablution or restrict the complainant to file, aaty
time, a formal complaint with the State and Fedegéncies or to seek private counsel for complaints
alleging discrimination, including harassment. Rwoore information about the District's efforts torgay
with the above laws, or to file a complaint, pleasatact:

Student Services Office

Ambherst Regional School District
170 Chestnut Street

Ambherst, MA 01002

(413) 362-1871

District community includes, but is not limited to, all students, tbid employees, contractors, unpaid
volunteers, and other visitors.

District employee includes, but is not limited to, all teachers, gop staff, administrators, bus drivers,
custodians, cafeteria workers, coaches, schooblbnambers, and agents of the District.

Harassmentmeans verbal or physical conduct based on a stadmstual or perceived race, color, religion,
national origin, sex, age, sexual orientation sadtility, and which has the purpose or effect dissantially
interfering with a student's educational perfornearar creating an intimidating, hostile, or offeresiv
environment.

The following is not intended as an inclusive lisbf conduct that may violate this policy.

Disability Harassment:

> Unwelcome verbal, written or physical conduct diegcat a person based on his/her disability or
perceived disability, including damaging or intenfig with use of necessary equipment, imitating
manner of movement, using disability-related slaranvading personal space to intimidate.

National Origin Harassment:

> Unwelcome verbal, written or physical conduct dieglcat a person based on his/her national origin,
ancestry, or ethnic background such as negativemamts about surnames, customs, language,
accents, immigration status or manner of speaking.

Racial Harassment:

» Unwelcome verbal, written or physical conduct diegicat a person based on his/her race or color,
including racial slurs or insults based on changsties of a person's race or color, racial grait
symbols, hostile acts based on race, nicknamesl lmaseacial stereotypes, negative comments about
appearance, imitating mannerisms, taunting, ordimgapersonal space to intimidate.

Religious Harassment:

> Unwelcome verbal, written or physical conduct dieglcat a person based on his/her religion,
including derogatory comments about religious liglizaditions, practices (includes non-belief), or
religious clothing.

Sexual Orientation Harassment:

> Unwelcome verbal, written or physical conduct, dieel at a person based on his/her actual or
perceived sexual orientation, such as anti-gay sluinsults, imitating mannerisms, taunting, or
invading personal space to intimidate.

Hate Crime: A crime motivated by hatred or bias or wherewioéim is targeted or selected for the crime
at least in part be because the person is a ditfeaee, color, national origin, ethnicity, religiagender, or
sexual orientation from the perpetrator or becdlisdargeted person has a disability. A hate crimag
involve a physical attack, threat or bodily hartmysical intimidation, or damage to another’s prioyer
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Indicators that a crime_maygonstitute a hate crime include:
» Use of racial, ethnic, religious or anti-gay slurs;
Use of symbols of hate, such as a swastika or bgreross;
Similar behavior toward others who are memberfi@fsame protected class;
The perpetrator’s protected class is different ftbmvictim’s;
The incident occurs while the victim was promotagacial, religious, ethnic/national origin,
disability, gender or sexual orientation group,sas attending an advocacy group meeting, or
participatingin a students’ gay-straight alliance, or a disapiiights demonstration.

YV V YV V

Retaliation
No member of the District community may retaliag@iast any person who reports alleged discriminatio
or against any person who testifies, assists, dicgmtes in an investigation, proceeding, or ear
related to such discrimination. It is possible dmdude that retaliation has occurred even if rdation is
found in regard to the underlying complaint of diggnation.

Retaliation includes, but is not limited to, anyrfoof intimidation, reprisal, or harassment. Retiadin
may be redressed through application of the sap@tiag, investigation, and enforcement procedaes
for discrimination. In addition, a person who knagly makes a false report may be subject to theesam
action that the District may take against any othdividual who has been found to have discrimidate
The term "false report” refers only to those madéad faith and does not include a complaint tbatct
not be corroborated or which did not rise to theel®f discrimination.

Informal Process
A complaint may be resolved through a voluntaryvewsation between the complainant and the party
alleged to have discriminated. The conversation el facilitated by the building administrator. tife
building administrator is the party alleged to haliscriminated, the Superintendent will appoint the
facilitator.

If the complainant or the party alleged to havecuimsinated is a student under the age of 18, the
facilitator will notify the student's parent/guaadi if, after initial consultation with the studeirit,is
determined to be in the best interest of the stluden

Both the complainant and the party alleged to hdigeriminated may be accompanied by a person of
their choice for support and guidance.

If the complainant and the party alleged to hagerininated feel that a resolution has been acHiethe
conversation may remain confidential and no furdeion will need to be taken.

The facilitator will report the results of the imfoal resolution, in writing, to a Student Services
administrator. If a Student Services administrasothe party alleged to have discriminated, theilltes
will be reported to the Superintendent.

If the complainant, the party alleged to have dmsurated, or the District elects not to utilize tinéormal
process, or feels that the informal process isegadte or has been unsuccessful, the complaint may
proceed to the formal process. Any complaint agarBistrict employee must be addressed through the
formal process.

Formal Process
Step 1 A complainant or his/her designated represerggtemplainant) must file a written complaint with
a Student Services administrator, or with the Sopsrdent if a Student Services administrator is
the subject of the complaint, within 60 days of thecurrence of the alleged discriminatory
incident. Upon request, a Student Services Adnmmatist or a person designated by the
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Superintendent will assist the complainant in wgtthe complaint.

The written complaint must detail the facts andcuinstances of the incident. The written
complaint will be kept in a centralized and seclo@ation. If a student under the age of 18 is
involved, the District will notify his/her parentigrdian immediately, unless, after consultation
with the student, notification is determined nob#in the student's best interest.

Step 2. A Student Services administrator will investigake twritten complaint. If a Student Services
administrator is the subject of the complaint, tBaperintendent will appoint an impartial
investigator to conduct the investigation. All pest will be given full and fair opportunity to
present evidence, including witnesses, relevatitd@assues raised under the complaint.

The investigation may consist of personal intergemith the complainant, the person alleged to
have discriminated, and any other individuals wheyyrhave knowledge of the alleged incident or
circumstances giving rise to the complaint. In deteing if alleged conduct constitutes
discrimination, the investigator will consider th&urrounding circumstances, any relevant
documents, the nature of the behavior, past intsdenpast or continuing patterns of behavior, the
relationship between the parties involved, anddbetext in which the alleged incident occurred.
The determination will be based on all of the faotd surrounding circumstances. The District may
take immediate steps, at its discretion, to protbet complainant, the person alleged to have
discriminated, witnesses, and District employeexlpry completion of the investigation.

The investigation will be completed and a writtepart will be made to the Superintendent within
fifteen (15) days of a Student Services administragceipt of the written complaint. The report
will indicate if the complaint has been substaetigas factual and if there are violations of Dastri
policies, and it will include recommendations fadeessing the violations.

If the Superintendent is the subject of the writtemplaint, the written report will be made to the
Superintendent's alternate, who is the Chair oSitieool Committee.

Step 3. Following the investigation, the District will takappropriate action in all cases in which a
complaint has been substantiated as factual. Amyopewho is determined to have discriminated
shall be subject to action including, but not lieitto, warning, exclusion, suspension, expulsion,
transfer, termination, discharge, training, edwsgtor counseling. Action taken will be consistent
with the requirements of any applicable collectbagaining agreement, District policy, State and
Federal law, and due process protections for stadeith disabilities. As applicable, the District
will provide a report of the investigation to thdueator licensure unit of the Massachusetts
Department of Education.

Step 4 The Superintendent (or a Student Services adtratos) will maintain the complaint file in his/her
office. He/she will provide a written report to tbemplainant and the party alleged to have
discriminated within five (5) days of receipt oktinvestigator's recommendation. The report will
indicate whether or not (a) the complaint has Isdistantiated as factual, (b) there was a
violation of District policy, and (c) disciplinagction was or will be taken.

Appeal Process
If the complaint is not resolved satisfactorily léaling Step 3 of the formal procedure, either the
complainant or the party alleged to have discriteidamay request, in writing, a re-opening of the
investigation. The written request shall state thasons for requesting a reopening and shall be
delivered to the Superintendent (or a Student Sesvadministrator) within seven (7) business ddys o
receiving the written decision. The Superintend@nta Student Services administrator) shall decide

-44 -




whether or not to re-open the investigation andhiwiten (10) days of receiving the request to pero
the investigation, shall provide written notifiaati of the determination to reopen or not to redpetme
complainant and to the party alleged to have disoated.

If the investigation is re-opened, the Superintemnder a Student Services administrator) shall mequ
the repetition, as appropriate, of Steps 2, 3, 4d the formal procedure. The timeline prescribgd
these steps will apply to any re-opening undeiatiy@eal process.

If the Superintendent investigated the initial cdan, or if the initial complaint was filed againthe
Superintendent, a person other than the Superieténdr a Student Services administrator will
implement, as appropriate, steps 2, 3, and 4 ofoitmeal procedure.

Confidentiality
The District recognizes that both the complainard ¢he person alleged to have discriminated have
strong interests in maintaining the confidentiabfythe complaint and related information. The pay
of all of the parties, including witnesses, will bespected as much as possible, consistent with the
District's legal obligations to investigate, todakppropriate action, and to comply with any discg\or
disclosure obligations.

Alternate Complaint Procedure
In addition to filing a complaint through the Distts complaint procedure, or in place of utilizithg
District's complaint procedure, a person may dleeixercise other options, including, but not ledito,
filing a complaint with outside agencies or filiagorivate lawsuit.

Outside Agencies
A complaint by a student, employee or applicantioiployment in which the complainant alleges
discrimination on the basis of sex, race, ethnigior disability may be filed with the United $a
Department of Education, which may be contactefdléswys. It may be filed in place of filing a congaht
under the District's complaint procedure or in éddito filing a complaint under the District's cphaint
procedure.

Office for Civil Rights Telephone: (617) 28859
United States Department of Education Fax: (@BBr0150

5 Post Office Square TDD: (617) 223-9695

8™ Floor - Suite 900 Email:_ OCBRoston@ed.gov

Boston, MA 02109-3921

A complaint alleging disability discrimination agat a student under Section 504 may be filed with:

Bureau of Special Education Appeals Telephoi&1)338-6400
75 Pleasant Street Fax: (781) 338-3398
Malden, MA 02148 Email: sea@doe.mass.edu

An employee or applicant for employment, who idmlag discrimination on the basis of sex, religion,
race, age or ethnic origin may file a complainthwibe United States Equal Opportunity Commission,
which may be contacted as follows.

U.S. Equal Employment Opportunity Commission Teteph (617) 565-3200
John F. Kennedy Federal Building Fax: (617) 3696

475 Government Center TTY: (617) 565-3204
Boston, MA 02203
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In addition, an employee or applicant for employmeho is claiming discrimination on the basis ok,se
religion, race, age, ethnic origin, disability oexsal orientation may file a complaint with the
Massachusetts Commission Against Discriminationctvimay be contacted as follows.

MA Commission Against Discrimination Telephon@17) 994-6000
One Ashburton Place TTY: (617) 994-6196
Sixth Floor, Room 601

Boston, MA 02108

MA Commission Against Discrimination Telephon@l3) 739-2145
Springfield Office

436 Dwight Street, Suite 220

Springfield, MA 01103

A complaint may be filed with the Massachusetts &&pent of Education Program Quality Assurance
Services which may be contacted as follows.

MA Department of Education Telephone: (781)-3880/3705
Program Quality Assurance Services

75 Pleasant Street

Malden, MA 02148

MA Department of Education Telephone: (413)-853%1
Program Quality Assurance Services

Western Massachusetts Office

Springfield State Office Building

436 Dwight Street Room B40

Springfield, MA 01103

Litigation
The complainant may file a lawsuit under a numbidfemleral or State statutes, such as Titles VI\Aihd
of the Civil Rights Act of 1964, Title IX of the Edation Amendments of 1972, Equal Education
Opportunities Act of 1974, the Age Discriminatiortfof 1975, Section 504 of the Rehabilitation Att o
1973, Title Il of the Americans with DisabilitiescA of 1990, and the Individuals with Disabilities
Education Improvement Act of 2004.. The complainanhis/her parent/ guardian should consult with a
private attorney about this option.

References:
Titles VI,VII Civil Rights Act of 1964
Title IX of the Education Amendments of 1972
Equal Educational Opportunities Act of 1974
Age Discrimination Act of 1975
Section 504 of the Rehabilitation Act of 1973
Title 1l of the Americans with Disabilities Act df990
Individuals with Disabilities Education Improvemeidt of 2004
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2011-2012 School Calendar
Angmst

Pelham and Amherst-Pelham Regional School D

April

§  Cood Friday (Mo School-—dise to budgetary consiraingy)
16 -2 Sprimg Recess

Jammary

T MNew Fear's Doy Legal Hobday (No School)
16 Martn Luther King, Jr. Dy {Wo School)

February
March

December

N

Elementary Egrly Diomissal for Paremt Comferences

& Firsr Day of School Grades §-12 (Kindergarren Crienzanon Sepressber 67
MEHS Half-Day (HE Fxrs)

31 Pre-K nvirrade ¢ Teachers' Carricslume Professonal Development Day
S
Al Teache rs” Currculum Profesmional Developmenr Day
£  Kndergaren Sudewnes' Firsr Day of School

2 Regiomod Teachers' Carriculun Work Day (Ne School ar M or HE)
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School Building Administrators

Crocker Farm School Michael Morris

Fort River School

Wildwood School

Pelham School

Middle School

High School

Derek Shea

Monica Colley
Susan Kennedy-Marx

Nick Yaffe
Linda Gianesin

Lisa Desjarlais

Michael Hayes
Betsy Dinger

Mark Jackson
Diane Chamberlain
Miki Gromacki

Central Office Administration

Maria Geryk

Ron Bohonowicz
Jerry Champagne
Robert Detweiler
Beth Graham
Marta Guevara
Kathryn Mazur
David Slovin
JOANn Smith
Rebecca Treitley
Jeanne White

Superintendent of Schools
Director of Facilities

Director of Information Systems
Director of Finance & Operations

Principal
Assistant Principal

Principal
Assistant Principal

Principal
Assistant Principal

Principal

Principal
Assistant Principal

Principal
Assistant Principal
Assistant Principal

Director of Curriculum, Instructiordakssessment
Director of Academic Achievement

Director of Human Resources
Student Services Administrator
Director of Student Services

Director of Food Services

Student Services Administrator
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6231657
362-1657

36217
362712

362-1413
362-1413

25985

362-1850
362-1850

362-1706
362473
362-1714

3626181

362-B85
362-1810
362-1815

362-1828
362-1871
36P8
6231833
3634
-3839
62-B333
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SCHOOL COMMITTEE MEMBERS 2011-2012
REGION

Term expires E-Mail
Fonsh Kip 2011 45 Long Hill Road Leverett 01054 fonshk@arps.org 548-9053
Gould Debbie 2012 33 South Valley Road Pelham 01002 gouldd@arps.org 253-9162
Hood Rick 2013 28 Farmington Road Amherst 01002 hoodr@arps.org 320-3611
Luschen Kristen 2010 10 Sojourner Way Shutesbury 01072 luschenk@arps.org 256-3303
Rhodes Irv 2012 173 Pondview Drive  Amherst 01002 rhodesi@arps.org 253-7147
Rivkin Steve 2012 95 Larkspur Drive Amherst 01002 rivkins@arps.org Unlisted
Appy Katherine 2014 60 Red Gate Lane Amherst 01002 appyk@arps.org 253-9431
Spence Rob 2013 16 Bayberry Lane Amherst 01002 spencer@arps.org 256-4781
Weilerstein  Kathy 2011 43 Boyden Road Pelham 01002 weilersteink@arps.org 253-3531
AMHERST
Hood Rick 2013 28 Farmington Road Amherst 01002 hoodr@arps.org 320-3611
Rhodes Irv Chair 2012 173 Pondview Drive Amherst 01002 rhodesi@arps.orqg 253-7147
Rivkin Steve 2012 95 Larkspur Drive Amherst 01002 rivkins@arps.org Unlisted
Appy Katherine 2014 60 Red Gate Lane Amherst 01002 appyk@arps.org 253-9431
Spence Rob Vice-Chair 2013 16 Bayberry Lane Amherst 01002 spencer@arps.org 256-4781
PELHAM
Gould Debbie 2012 33 South Valley Road Pelham 01002 gouldd@arps.org 253-9162
Foley Annemarie Vice-Chair 2011 5 Harkness Road Pelham 01002 foleya@arps.org 230-3801
Weilerstein  Kathy 2011 43 Boyden Road Pelhnam 01002 weilersteink@arps.org 253-3531
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Acknowledgement of Receipt

Each parent, guardian or the student him/herdadv@r 18 years old) must sign the acknowledgerfant below,
indicating that he/she has received and read a abghye handbook. If the signed acknowledgemermfis not
received by September 15, then the school distilthonetheless presume that the parent, guarmliatudent
him/herself (if over 18 years of age) has receied read the handbook.

Please detach, complete and return to the schboé diie following form:

| have received and read the 2011/2012 editioh@fAmherst Public Schools Handbook.

Signature of parent/guardian

Student’'s name

Date
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